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CHAPTER I 
INTRODUCTION 
Statement of the Problem 
The purpose of this study was to compile a word frequency count of 
the words and phrases found in five business arithmetic textbooks and 
to give definitions for the terms that are pertinent to business arith-
metic which will be helpful to teachers, students, and authors in the 
field. 
Analysis of the Problem 
The following subordinate problems were involved in this study: 
1. To determine the words and phrases that are pertinent 
to business arithmetic 
2. To make a frequency count of the words and phrases 
found in five high school business arithmetic textbooks 
3. To define the words and phrases as they are used in 
five business arithmetic textbooks 
4. To provide a source of business arithmetic words and 
phrases with their definitions for teachers, students, 
writers, and publishers in the field 
Justification of the Problem 
As far as the writer can determine, a study of the word frequency 
count of terms in recent business arithmetic textbooks has not been 
done. Therefore, this study will provide business teachers and students 
2 
with an extensive list of defined terminology that is related to business 
arithmetic textbooks. 
John Madden: ·states in his study that vocabulary influences sound 
pedagogy: 
In order to be pedagogically sound, an author must regulate 
his vocabulary load so that persons who are interested and 
enthusiastic about a subject may be permitted to understand 
~nd enjoy the subject, without the discouragement that is 
caused by a top-heavy and unbalanced vocabulary. 
The values of word lists lll!lke contributions to increased learning, 
efficiency of teaching, dissemination of information, and classification 
of material. Business students, teachers, business people, and textbook 
authors should find a study of words on business arithmetic very beneficial. 
Crawford2 has quoted Pyle with reference to word comprehension that: 
"Too often what the student learns is merely a succession of words with 
neither the words nor the succession having any meaning so far as the real 
world is concerned." 
The writer believes that business arithmetic makes a definite 
contribution to general education. In The Technical Business Vocabulary 
,Qf General Business, Charles Hicks3 states that vocabulary contributes to 
general education: 
Since the area of general business education has been 
recognized as an important one in the field of general 
l~ladden, John F., ! Word Frequency Study of Terms Used in Five 
Economic Geography Textbooks, Master's Thesis, Boston University, 
1950, p. 2. 
2crawford, T. James, Frequency of Use of Gregg Shorthand Prefixes 
And Suffixes, Oklahoma Agricultural and Mechanical College, 1943, p. 14. 
3Hicks, Charles B., The Technical Business Vocabulary of General 
Business Education, Oklahoma Agricultural and Mechnical College, 1952, p. 9. 
education, the present investigation should make a 
contribution to general education as well as to busi-
ness education. 
Hicksl believed his survey was of value for several reasons: 
The problem of reading difficulty is recognized as one 
of the major problems of education. The specific 
vocabulary and the number of technical terms used have 
been accepted as important elements in reading difficulty. 
The use in a particular subject of a large number of 
technical terms increases the difficulty of comprehension 
of the subject. It would thus be· advantageous to reduce 
the technical terms in an educational area to those which 
are most important in order to facilitate pupil under-
standing of the subject matter. 
3 
It is imperative that words be properly defined in their own setting. 
Moulton2 states in her study of terms used in typewriting that, although 
a word or its derivative may appear in a standard dictionary, that word 
~ have a different connotation as it relates to the field of typewriting. 
Knowledge without understanding is futile. This idea is emphasized 
by the Committee of the National Conference on Research in English. 
The Committee3 states that: 
It is important to·realize that a child's ability to read, 
to speak, to write, and to think are inevitably conditioned 
by his vocabulary, and by vocabulary is meant here the words 
which he can understand •••• 
llbid., P• 9. 
2Moulton, Priscilla A., A Word FrequenT* Siudy and Definition of 
Terms in ~ewriting Methodology, Masterlses s, Boston University, 
1948, p. . ' 
3seegers, J. Conrad, "Vocabulary Problems in the Elementary School," 
Seventh Annual Research Bulletin, The National Conference on Research 
in English, Scott, Foresman and Compaey, 1935, P• 2. -
4 
Therefore, it may be assumed, as Louis Leslie asserts, that "Word-
frequency counts, however, are still the best criterion by which we can 
judge word values •••• nl 
Delimitation of the Problem 
This investigation was limited to a study of words and terms used 
in five high school business arithmetic textbooks. The printing dates 
of these textbooks are from 1947 to 1954. Only the words that were 
pertinent to business arithmetic were listed in this study. 
Only the problems and not the examples were analyzed for business 
arithmetic terms. The examples were omitted because the purpose of 
the study was to determine word frequency. The following are illustra-
tions of an example and a problem: 
Example: .9 x 16 x .005 • 
Problem: A merchant bought a chair for $15 and sold it 
for 20 per cent of the cost. What was the 
selling price? 
Definition of the Terms 
The following definitions are given in order that the reader may 
have an understanding of the words used in this study: 
Business Arithmetic: 
Those phases of arithmetic which apply particularly to busi-
ness problems, such as interest> bank discount, cash and 
trade discount, profit and loss, weights and measurements, 
short methods of multiplication and division, fractions, and 
useful business formulas.2 
1Leslie, toUts A., "Thorndike's 30,000 Words and the Shorthand 
Teacher," Business Education World, vol."26, June, 1946, p. 526. 
2Good, Carter V., Editor, Dictionm 91 Education, McGraw-Hill 
Book Company, Incorporated, New York, 19 5, p. 29. 
Frequency List ~ ~ ~~ 
A list o£ words scientifically selected and arranged to 
indicate relative frequency o£ occurrence.l 
Running Words: 
The total number of words in a passage, made up o£ the 
different words plus their repetitions.2 
Word Count: 
- ..;...;..;;= 
A statistical study o£ the number of times different 
words occur in a representative number of running words.3 
Organization o£ the Study 
In Chapter I the statement of the problem and the delimitation of 
the problem are discussed. The related literature from various books 
and research studies are reviewed in Chapter II. The methods of 
procedure that were employed in this study are stated in Chapter III. 
The results of the study are presented in Chapter IV, and Chapter V 
states the summary and recommendations for further study. 
libid., P• 4$2. 
2Ibid., p. 3$2. 
3Ibid., P• 4$2. 
CHAPTER II 
REVIEW OF RELATED RESEARCH AND LITERATURE 
Several of the most important word-frequency counts that relate to 
this investigation are reviewed in this chapter. The purpose of this 
chapter was to review selected studies written in this field, the sources 
of materials, the methods used in counting and tabulating the words, 
and the values derived from this type of study. 
Three of the studies reviewed were concerned with basic vocabulary. 
The other four studies dealt with business education vocabulary and 
textbooks. 
Rinsland 1 s basic vocabulary study was analyzed by the writer to 
determine the need for a word study in business arithmetic and the 
methods used in conducting this research. Rinslandl states his primary 
purpose for conducting this investigation as follows: "The specific 
problem of this study is to present the actual frequency of the use of 
words 1 grade by grade 1 of lllallY children from all sections of the country ••• , " 
Rinsland used two approaches to determine vocabulary lists: the 
determination of adults• usage and the determination of children's usage. 
The sampling represents the writing of 1001 212 children. Each child 
contributed one composition. 
Rinsland2 used the following method to select materials for frequencies 
of words: 
1. The papers were sorted by grades, 
lRinsland, Henry D., A Basic Vocabulary of Elementary Children, 
The MacMillan Company, New-York, 1945, p. 2. -
2rbid., p. 1.0. 
2. The papers were read and selection was made for 
content. 
), The alphabet was divided by key words, which were 
mimeographed in widely spaced positions on several 
sheets of paper Bt by 11. Words were then recorded 
from original papers. 
4. The accumulated words were transferred to large com-
bining sheets, each of which held one to two thousand 
words. 
5. Totals from the combining sheets were entered 
directly in permanent ledgers already containing 
accumulated words from previously published lists. 
6, At every step totals of running words and totals 
of different words were balanced to see that no 
errors were made in tallying, copying, and adding 
of totals, 
7 
In his study anc actual frequency with which a word occurs is given 
according to each grade level. Also, a total frequency for all grades 
is included. 
Rinsland suggested that his word list be used in writing books 
and magazine articles for children at their grade level, He did not 
recommend that the list be used as a total vocabulary, but only as a 
basic or general vocabulary, 
The second study analyzed was !!;!! Teacher's :!2!:2 ~ ~ )0,000 
~ by Thorndike and Lorge,l They assert that in order for a person 
to understand his trade, he should understand the words and terms that 
are used, including the following: 
1. The words of his trade 
~orndike, Edward L. and Lorge> Irving, The Teacher's Word Book 
~ )0,000 Words, Columbia University, New York;l:'944, p. 12.--
2. The so-called Uformal•·words like the prepositions, 
pronouns, conjunctions, auxiliary verbs, and adverbs 
of time and place 
3. The names of things, qualities, acts, processes, and 
events that are part of lite ••• almost anywhere 
Thorndikel made the following statement in regard to definitions 
for various words: 
A teacher should decide, concerning lll8.llY words which 
occur in books or articles to be read ~ the class, 
whether to have the class learn the word well enough 
so that the ability to know ••• the important meaning 
or meanings of the word ••• or merely inform them of 
its meaning temporarily so that they can understand 
and enjoy the reading matter in which it occurs. 
B 
The third study reviewed was.! Basic Writing Vocabulary-10,000 
Words~ Commonly~!!! Writing~ Ernest Horn. In 1922 Horn2 began 
an investigation of word-frequency count for four purposes: 
1. To make available a list of the 101000 words most 
often used in the writing done in the United States 
outside the school 
2. To give a summary and a critical evaluation of the 
various investigations which were utilized in 
determining this list of words 
3. To discuss the most important problems and techniques 
involved in this type of vocabulary research 
4. To show how this list of words may be used not only 
for practical but also for scientific purposes 
Horn was interested in answering the following questions which he 
felt had not been answered adequately in previous studies. 
1Ibido 1 P• llo 
2Horn1 Ernest, A Basic Writi!t Vocabulary-l.O,OOO Words Most Commonly~!!! Writing, Universry of Iowa;Iowa city, 192o-;--
P• ). 
Some of these questions were:l 
1. What words are most often needed in writing business 
letters? 
2. What words are most often needed in writing highly 
personal letters? 
3. Is the vocabulary of letters influenced greatly by 
the locality in which they are written? 
4. What is the nature and extent of the vocabulary of 
letters written by persons of more than ordinary 
literary ability? 
5. What are the most important words in the vocabulary 
of letters written in applying for positions or in 
recommending others for positions? 
6. What is the nature and extent of the vocabulary of 
the letters of a single individual? 
9 
He used the following method of tabulation throughout all sections 
of the study. 
The methods used were:2 
1. All words were recorded except: (a) proper names 
of persons, places, months and days; (b) all words 
of less than four letters; and (c) forty-one common 
words listed in the study. 
2. Each word form was tabulated separately. 
3. All abbreviations and contractions were recorded 
as written. 
The total number of running words used in Horn's investigation was 
5,136,616. 
The following vocabularies were studied to obtain more accurate 
writing vocabularies:3 
1. Vocabularies of business correspondence 
libid., P• 20. 
2Ibid., p. 21. 
3Ibid., p. 23. 
2. Vocabulary of personal correspondence 
3. Vocabulary of letters written by people of 1110re than 
average ability-including letters of well-irno1m 
writers and letters printed in metropolitan newspapers 
4. Vocabularies of letters of application and recommendation 
5. Vocabulary of adult writing needs for minutes, 
resolutions, committee reports, and excuses written 
to teachers by parents 
6. Vocabulary of the letters of a single individual 
The importance of each word was determined in Horn's study b.1 
multiplying its total frequency by the approximate square root of the 
number of different classes of business in which that word was found. 
Horn employed this same method in all six investigations.! 
Charles B. Hicks was awarded the 1949 Delta Pi Epsilon Research 
Award for his dissertation on~ Technical Business Vocabulary 2f 
General Business Education. This is the fourth significant study to 
be reviewed by the writer. 
Hicks 1 2 primary purposes for undertaking his study were: 
1. To derive a list of the technical business terms which 
are of greatest importance for general business 
education purposes, i. e., for meeting the common 
business and economic needs of all youth 
2. To determine how well high school pupils understand 
the technical business terms found to be of greatest 
importance 
3. To investigate the relationship between the under-
standing of these technical business terms and the 
factors of chronological age, mental age, business 
subjects taken, personal business activities, and 
socio-economic background 
libid., P• 26. 
2Hicks, ~· ~·• P• 6. 
10 
11 
He realized that the previous studies were justified, but these 
studies did not include a list of technical business terms that apply 
to general business education. In order to compile such a list, Hicks 
followed this procedure:l 
1. A master list o! technical business terms was prepared 
using as a source previous frequency studies, existing 
glossaries in general business textbooks, five widely 
used general business textbooks, and the results of 
twelve previous investigations which included technical 
business terms. 
2. The master list o! technical business terms was divided 
into thirteen lists comprising the areas of general 
business education. Each o! these lists was submitted 
to five business men each of whom was qualified to judge 
the importance of the words within the area referred 
to him. 
3• One hundred terms were selected and a preliminary five-
item multiple choice test was prepared. 
4. The test was first administered to 144 pupils in Ann 
Arbor High School from grades ten to twelve. 
5. A final form of the test was administered to 678 pupils 
in grades nine through twelve in English classes o! 
six Michigan high schools of various sizes and types of 
communi ties. 
6. A checklist of 60 personal business activities and 16 
subjects which might contribute to an understanding of 
the essential technical business terms was prepared by 
the investigator and completed by the testees. 
1. The Sims Score Card for Socio-Economic Status was used 
to determine the socio-economic status of the pupils 
and their chronological ages. Mental ages of the pupils 
were obtained from school records. 
8. An analysis of test results was made and scores on the 
tests were correlated with mental ages, chronological 
ages, personal business activities, socio-economic status, 
and business subjects taken. 
9. By the method of partial correlation, an analysis was made 
of the relationship between test scores and the various 
factors investigated with each of the other factors held 
constant. 
llbid., P• 73. 
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He concluded from his investigation that the understanding of 
·essential technical business terms of general business education by 
high school pupils is not adequate, 
The fifth word study to be analyzed to determine the need for a 
word study in business arithmetic was a master's thesis, ! Word Frequency 
Study ~ ~ ~ .!,!! ~ Economic Geography Textbooks by Madden, 
The primary purpose of this study was to determine the frequency 
count of commonly used words found in five economic geography textbooks 
and to give clear concise definitions of pertinent terms which will be 
helpful to students, teachers, or writers in the field. 
The three major objectives of Kadden•sl study were: 
1, To tabulate and classify all words and terms pertaining 
to economic geography 
2, To make a frequency count of the words and terms most 
frequently used 
3. To define the words and terms 
Only the words with a total frequency of three or more were used in 
his study. Madden divided his list into two sections. Words pertaining 
to cities, states, proper names, foreign countries, and so forth were 
listed in a section called "Major Geographical Section," Other words 
were listed in a section entitled "Minor Geographical Section." The 
words and terms in the latter section were defined from Compton's Pictured 
Encyclopedia and standard dictionaries. 
Madden concluded that the results of his study would provide teachers 
and students with a clearer understanding of the use of reference materials 
lKadden, .21!• ~·, P• 1 
13 
which offer assistance to further study and learning. Also, he concluded 
that his study would help a teacher in the selection o! an economic 
geography textbook. 
The sixth study reviewed by the writer was a master 1 s thesis, ! !£!:!! 
Frequency Stud.y.!!!!! Definition£! Terms ~ Business Law by Kruse. 
The purposes of Kruse•sl study were: 
l. To classify and list pertinent words and phrases of 
business law, as found in high school textbooks on 
the subject 
2. To make a frequency count of such words and phrases which 
appear in textbooks 
3. To define the words and phrases according to meanings 
given them by various authors 
4. To provide an available source for the use of teachers 
and students in solving vocabulary problems that ~ 
arise in the business la. classroom 
The sources of Kruse's study were five business law textbooks. The 
words were listed, and the frequency of each word was marked on a large 
sheet or paper. After the textbooks had been read and the terms had 
been tallied, the words were listed on separate cards. The definitions 
were entered on the cards, and the cards were then arranged in alphabetic 
order. 
The seventh study reviewed by the writer was! Descriptive Anal;ysis 
o! Seven High School Business Mathematics Textbooks by Driscoll. The 
purpose of this study was to make a descriptive analysis of the extent 
or treatment o! topics found in business arithmetic textbooks. 
lKruse, Bruce T., A Word Frequency Smhdy and Definition o! Terms 
~Business£:!!, KasterTs""'l'Jiisis, BostOn varsity, 1951, p.-,-. 
The objectives of Driscoll's study were:l 
1, To determine the educational and business backgrounds 
of the author or the authors of each textbook 
2. To determine the objectives of the author or the 
authors in writing each textbook as set forth in 
the preface or the introduction of each textbook 
3. To determine the mechanical features of each 
textbook 
4. To determine the arrengeme•t of topics and the 
organization of content within each chapter of each 
textbook 
5. To determine the percentage of the total number of 
pages that each textbook devotes to each topic 
6, To determine the number of excercises, problems, and 
projects concerning each topic in each textbook 
7. To determine the number and kinds of illustrations 
in each textbook 
B. To determine the· supplementary materials such as 
workbooks, tests, and teachers' manuals, that are 
available with each textbook analyzed 
The following steps were taken in developing this study:2 
1. The textbooks for this study were selected principally on 
the basis of recency of publication, 
2, An attempt was made to secure information regarding 
the educational and business experience of the author 
or the authors of each book, 
3. The specific aims and objectives set forth by the author 
or the authors of each textbook were determined by 
examining the preface or introduction of each book, 
Only those aims actually stated were given consideration. 
4. The books were scrutinized to discover the mechanical 
features of each book. 
14 
lDriscoll, Alice N., !_ Descriptive Analysis~~ High School 
Business Mathematics Textbooks, Master's Thesis, Boston University, 
1954, P• 1. 
2Ibid •• p. 17. 
$. This analysis included an examination of the following 
factors1 Each book was analyzed for content and the 
extent of treatment of each topic found in each textboo~. 
Charts were constructed for tabulating purposes. The 
same procedures were applied to each book. 
6. Illustrations in each textbook were classified and 
tabulated in table form. 
1$ 
The data that are presented in this study are to be used ~ the 
reader in selecting a business arithmetic textbook.l Driscoll 
recommends that business arithmetic textbooks be analyzed to determine 
the grade level of the vocabular,r used by the authors of business 
arithmetic textbooks.2 
The purpose of this chapter was to review the concepts of other 
writers who were concerned with studying vocabulary and did word 
frequency studies. In conclusion, these studies substantiate the concept 
that word studies contribute to the growth and learning of teachers, 
pupil~ and writers in the business education field. 
libid., p. 18. 
2Ibid., p. 69. 
CHAPTER III 
METHODS OF PROCEDURE 
This word study was limited to words found in five business 
arithmetic textbooks with copyright dates ranging from 1947 to 1954. 
The textbooks in their order of publication were: 
Van Tuyl1 George H. 1 Business Arithmetic 1 American Book 
Company 1 New York, 1947 1 352 PP• 
Rosenberg, R. Robert, Essentials of Business Kathematics, 
Fifth Edition, Gregg PUbllSh'Iiig Company, New York, 
I9'$r, 374 PP• 
Hanna, J. Karshall1 Arithmetic for Business Use, Third 
Edition, The H. il. ROie Coiii.Pany, Billiuiori, 1952, 
507 PP• 
Curry, Preston E. and Piper, Edllin B., Applied Business 
Arithmetic, Abridged, Sixth Edition, ~outh-Western 
Publishing Company, Cincinnati, 1953, 392 pp. 
KcNelly1 A. E. and Adams, L. J., Business Arithmetic, 
Third Edition, Revised, Prentice-Hall, Inc., New York, 
1954, 344 PP• 
The following procedures were used in making this study: 
1. Bibliographies of research in business education were 
examined to determine whether or not anything of a 
similar nature had been done in the field pertaining 
to word lists and frequency counts in business arith-
metic. 
2. Other studies were reviewed in order to discover what 
had been done in the field pertaining to word lists 
and frequency counts. 
3. Five business arithmetic books were selected for the 
study and carefully examined in order to select the 
words pertaining to business arithmetic. 
4. Each word was placed on an individual 5 x 8 card, and 
the frequency of each word waa marked to facilitate 
tabulation. The cards were arranged in alphabetical 
order. 
5. The definition of each word used in this study was 
placed on each card. These definitions were taken 
f'r0111 the five business arithmetic textbooks used in 
this study and Webster's!!! Collegiate Dictionary• 
6. A number from 1 to 6 was placed after every definition 
to denote the source of the definition. 
7. The information was typed in final form, 
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The words used in this study were first taken from the indexes of 
the five business arithmetic textbooks that were examined, Each word 
was typed on a 5 x 8 card, and the cards were placed in alphabetic 
order. Each card contained five columns so that the frequency of' each 
word from each book could be tallied by a short vertical mark, The 
columns were used in order to distinguish among the business arithmetic' 
textbooks, After each textbook had been read, business arithmetic terms 
from all five books with a total frequency of three or more were used. 
The frequency of each word in each book was tabulated, 
The frequency totals from each book were transferred to a master 
copy. The following headings for the columns for the master sheet were 
used: Van Teyl, Rosenberg, Hanna, Curry and Piper, McNelly and Adams, 
total, and definition. These names represented the authors of the 
textbooks that were examined, 
Definitions were taken from the five business arithmetic textbooks 
that were analyzed and Webster's !!! Collegiate Dictio~. 
CHAFTER IV 
RESULTS OF THE WORD FREQUENCY STUDY AND DEFINITION OF TERliS 
IN BUSINFSS ARITHMETIC 
A number from 1 to 6 was placed after every definition to denote 
the source of the definition. 
1 Van Teyl, George H. 1 Business Arithmetic 
2 Rosenberg, R. Robert, Essentials of Business Mathematics, 
- Fifth Edition -
1 Hanna, J. Marshall, Arithmetic~ Business~. Third Edition 
.!! Curry, Preston E. and Piper, Edwin B., Applied Business Arithmetic, Abridged, Sixth Edition 
z McNelly, A. E. and Adams, L. J., Business Arithmetic, Third 
Edition, Revised -
6 Webster's!!! Collegiate Dictionary 
The findings of the word study will now be presented. 
WORD 
above par 
account 
account 
purchase 
ac count sales 
a ccountants 1 
method 
ccounting a 
a ccounta 
a ccounts p!98ble 
a ccounta 
receivable 
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TEXTBOOK AUTHORS 
v R H c p M A 
A 0 A u I c D 
N s N R&P N&A 
T E N R E E M 
u N A y R L s 
y B L 
L E y 
R 
G 
1 0 2 0 0 
55 21 45 56 22 
0 6 1 0 0 
0 7 5 0 0 
0 0 0 0 4 
0 1 1 0 5 
7 3 11 13 3 
0 0 3 0 0 
0 0 3 0 l 
T 
0 
T 
A 
L 
3 
199 
7 
12 
4 
7 
Y7 
3 
4 
DEFINITION 
When stock sells at mor e 
than its par value (3) 
A record of credits and 
debits (4) 
A statement prepared by 
the commission merchant 
who buys goods for his 
principal (2) 
A statement prepared O,y 
the commission merchant 
and submitted to his 
principal at the time 
that he remits the net 
proceeds of the consign 
ment sales (2) 
A method of checking 
addition; each column i 
added, and the totals a 
placed in staggering 
positions from left to 
right or from right to 
left (5) 
See: BOOKKEEPIW 
See: ACCOUNT 
Promises to pay in the 
future for merchandise 
or services (4) 
Promises of customers 
to pay at some future 
time (4) 
a 
re 
WORD FREQUENCY IN BUSINESS ARITHMETIC TEXTBOOKS 20 
TEXTBOOK AUTHORS 
v R H c p M A 
A 0 A u I c D 
N s N R&P N&A 
WORD T E N R E E M 
u N A y R L s 
y B L 
L E y 
R 
G 
a ccrued 0 l 3 0 0 
a ccrued interest l l~ 3 0 9 
ccumulation a 
method 0 0 5 0 0 
ccurate a 
interest 7 19 24 0 l4 
ad d or "•" sign 130 150 189 164 206 
dded a 36 53 48 54 2l 
ad dends 2 5 0 5 0 
ad ding 31 31 ll 32 24 
ad dition 38 72 74 44 37 
dditions a 0 4 4 5 l 
dds a 3 0 l l4 13 
ad justed gross 
income 0 23 0 0 2 
ad valorem 0 0 15 0 l 
T 
0 
T 
A 
L 
4 
28 
5 
64 
839 
212 
12 
129 
265 
l4 
31 
25 
16 
DEFINITION 
To be added by ordered 
growth by w~ of increas 
or decrease (6) 
e 
Interest earned but not 
received (5) 
The method of computing 
compound interest (3) 
Interest calculated on 
the basis of the exact 
number of d~s ( 365 or 
366 in leap year) in a 
year (5) 
See: ADDITION 
See: ADDITION 
Numbers or quantities t 0 
be added to another (6) 
Seer ADDITION 
Uniting of two or more 
numbers into one smn (l) 
See: ADDITION 
See: ADDITION 
The result determined 
deducting from the gros 
~come allowable expense 
s 
s 
and losses.(2) 
~ty levied as a certai n 
IPer cent of the value o f 
xporte 't.he g 
(3) 
oods im orted or e p 
WORD 
after sight 
agent 
agents 
aliquant parts 
aliquot part 
al iquot parts 
al lowance 
all Oll'ances 
al titude 
amo rtization 
amo unt 
amo unted 
ounting am 
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TEXTBOOK AUTHORS 
v R H c p M A 
A 0 A u I c D 
N s N R&P N&A 
T E N R E E M 
u N A y R L s 
y B L 
L E y 
R 
G 
3 17 3 0 0 
6 ll 33 58 5 
0 3 0 19 4 
4 0 0 0 0 
7 24 4 25 10 
34 39 9 31 9 
8 6 10 9 8 
3 0 5 4 0 
0 0 29 0 0 
0 0 3 0 0 
246 354 441 1Cll3 307 
16 60 36 75 23 
24 34 27 61 6 
T 
0 
T 
A 
L 
23 
113 
26 
4 
70 
122 
41 
12 
29 
3 
2361 
210 
152 
DEFINITION 
A draft is payable afte r 
the .date o£ acceptance 
irrespective of the tim e 
d when the draft was .date 
(2) 
See: CONSIGNEE 
See: CONSIGNEE 
See: ALIQUOT PART 
Any number that is con-
tained in any other 
number a whole number o 
times (2) 
See: ALIQUOT PART 
To grant as a deduction 
or an addition (6) 
See: ALLOWANCE 
The perpendicular dist ance 
from the base to the 
highest point of the 
triangle (3) 
The paying of a debt in 
equal payments • which 
include the original 
amount due plus the int erest 
(3) 
The sum total of two or 
more sums or quantities (6) 
See: AMOUNT 
See: AliOUNT 
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TEXTBOOK AUTHORS 
v R H c p M A T 
A 0 A u I c D 0 
N s N R&P N&A T 
WORD T E N R E E M A DEFINITION 
u N A y R L s L y B L 
L E y 
R 
G 
amounts 6 40 20 26 30 122 See: AMOUNT 
angle 2 0 5 0 0 7 The space between two 
straight lines coming 
from different directio ns 
and meeting at a point (3) 
angles 0 0 5 0 1 6 See: ANGLE 
annex 0 0 3 3 12 18 To add ciphers to a 
number (6) 
annexed 0 0 2 0 5 1 See: ANNEX 
annexing 0 0 2 3 1 6 Seer ANNEX 
annuity 2 0 3 0 2 1 An allowanoe or inoome 
for each year (3) 
&n!JIIer 14 8 72 lo6 30 230 The solution of a 
problem (6) 
an!JIIers 5 5 34 8 4 56 See: ANSWER 
antecedent 3 0 0 0 0 3 The first term of a 
ratio (1) 
antecedents 3 0 0 0 0 3 See: ANTECEDENT 
apportioned 0 0 1 2 2 s To divide and assign 
according to shares or 
interests (3) 
appraisal 0 0 0 0 6 6 To set a price or a 
value on (3) 
appraised 0 0 2 0 4 6 See: APPRAISAL 
area 2 1 71 0 15 89 The surface of any 
figure (6) 
areas 0 0 4 0 2 6 Seer AREA 
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TEXTBOOK AUTHORS 
v R H c p M A T 
A 0 A u I c D 0 
N s N R&P N&A T 
WORD T E N R E E M A DEFINITION 
u N A y R L s L 
y B L 
L E y 
R 
G 
arithmetic 17 4l 3 16 21 98 The art of computation by the use of positive 
real numbers ( 6) 
arithmetical l 19 0 0 l 21 See~ ARITHJo!ETIC 
assessed ll 12 23 43 1$ 104 See:- ASSESSMENT 
assessed 
valuation 3 l4 13 48 l$ 93 The total of all the 
assessments of all the 
property of the city, 
town, or village ( $) 
assessed value 2 0 6 0 0 8 See: ASSESSED VALUATION 
assessment 2 0 l , 8 16 A valuation of property 
for purposes of taxation 
(.3) 
assessors 1 1 l 3 1 7 lien who inspect property 
and assign a definite 
valus to it, basing the ir 
estimates on real estate 
costs in the neighborho od 
($) 
asset 0 0 7 0 0 7 Property owned plus llhat 
others 011'8 the firm ( 1) 
assets 12 7 19 30 3 7l See:· ASSET 
average 74 79 73 l$9 lll 496 The quotient obtained b,y 
adding a series of 
t numbers and dividing tha 
sum b,y the number of 
items added (4) 
averaged 3 1 7 2 , 18 See: AVERAGE 
averages 2 l l6 6 0 2$ See: AVERAGE 
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WORD 
b ad debts 
b alance 
b alance sheet 
alances b 
b ank 
b ank account 
b ank balance 
b ank discount 
b ank 
reconciliation 
statement 
bank's service 
charge 
v R 
A 0 
N s 
T E 
u N 
y B 
L E 
R 
G 
1 1 
76 95 
0 1 
6 5 
70 47 
8 1 
7 8 
30 25 
0 3 
0 0 
TEXTBOOK AUTHORS 
H c p M A 
A u I c D 
N R & p N&A 
N R E E M 
A y R L s 
L 
y 
1 0 0 
90 226 137 
1 l4 0 
l2 10 9 
liB 163 70 
1 2 2 
5 13 14 
40 2 32 
0 0 5 
0 3 1 
T 
0 
T 
A 
L 
3 
629 
l6 
44 
466 
l4 
47 
129 
8 
4 
DEFINITION 
An obligation which is 
due from. one person and 
cannot be collected (6) 
The difference between 
the two sides of an 
account (1) 
A formal statement 
showing the assets, 
liabilities, and 
proprietorship of the 
business (4) 
See: BALANCE 
An establishment for th 
custody, loan, exchange 
or issue of money, for 
the extension of credit 
II 
' 
and for facilitating th 
, 
e 
transmission of funds by 
drafts or bills of 
exchange (6) 
See: ACCOUNT 
See: BALANCE 
The interest on the 
maturity value of a 
note (1) 
See: RECONCILIATION 
STATEMENT 
A bank's charge for 
handling the bank 
account (4) 
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WORD 
b ank statement 
bank statements 
bankbook 
b anker 
b anker 1 s 
interest 
banker's method 
b anker • s 6C>-day 
interest methoc 
b anker's time 
b anking 
b ankrupt 
anks b 
b ar graph 
ar graphs b 
b ase 
b ased 
be arer 
v R 
A 0 
N s 
T E 
u N 
y B 
L E 
R 
G 
7 4 
0 0 
0 0 
1 2 
0 18 
0 0 
0 10 
9 0 
0 0 
0 3 
11 5 
5 0 
3 0 
3 49 
8 53 
3 0 
TEXTBOOK AUTHORS 
H c p M A T 
A u I c D 0 
N R&P N&A T 
N R E E M A DEFINITION 
A y R L s L 
L 
y 
7 59 16 93 See: STATEMENT 
0 4 0 4 See: STATEMENT 
0 8 0 8 See: PASSBOOK 
2 0 1 6 A person or corporation 
that conducts a bank (6 ) 
0 0 0 18 See: BANKER Is TillE 
1 0 11 12 See: BANKER Is TDIE 
2 0 0 12 See: BANKER'S TIME 
0 0 0 9 t Reckons whole months (a 
30 days each) for the 
number of whole months 
in the period of time and 
exact days for any part 
of a month beyond the 
whole months (1) 
5 10 2 17 See: BANK 
3 0 1 7 A person unable to pay 
his debts (3) 
25 14 11 66 See: BANK 
4 0 11 20 See: GRAPH 
0 0 5 8 See: GRAPH 
65 51 7 175 Number of which a per 
cent is taken (2) 
18 64 14 157 See: BASE 
1 0 0 4 One holding a check, dr 
or the like 6 
aft, 
( ) 
WORD 
below par 
beneficiary 
bill 
b ill of lading 
billed 
billing 
bills 
b lank 
indorsement 
bodily injury 
insurance 
bond 
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TEXTBOOK AUTHORS 
v R H c p M A 
A 0 A u I c D 
N s N R & p N&A 
T E N R E E M 
u N A y R L s 
y B L 
L E y 
R 
G 
2 0 2 0 0 
8 0 10 l 18 
45 S6 54 107 27 
3 0 lll l l 
0 0 4 9 0 
l 3 0 0 l 
21 3 20 28 ll 
2 0 6 0 0 
0 l 0 6 s 
42 36 27 135 34 
T 
0 
T 
A 
L 
4 
37 
289 
6 
13 
5 
83 
8 
12 
274 
DEFINITION 
Stock that sells at les s 
than par value (3) 
One who receives a bene 
the person who is entit 
to receive the face val 
fit; 
led 
ue 
of an insurance policy 
or the income from an 
estate (3) 
An itemized account of 
indebtedness for goods 
sold, services rendered , 
etc. (6) 
A form that is made out 
when goods are shipped 
by freight (3) 
See: BILL 
See: BILL 
See: BILL 
Makes a paper p~able t 0 
aeyone who ~ have 
possession of it (l) 
Protects the owner agai nst 
claims of injuries to 
other persons (5) 
A lll'i tten promise by wh ich 
a governmental unit or 
a private corporation 
agrees to p~ an amount of 
ime money at a specified t 
and to p~ interest at 
the rate set forth in t he 
bond (3) 
b 
b 
b 
WORD 
ondho1der 
ondholders 
onds 
bonus 
b ook va.lue 
b ookkeeper 
b ookkeeping 
b orr ow 
b orr owed 
b orr ower 
b orr owing 
orrows b 
b roker 
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TEXTBOOK AUTHORS 
v R H c p M A T 
A 0 A u I c D 0 
N s N R & p N&A T 
T E N R E E M A DEFINITION 
u N A y R L s L 
y B L 
L E y 
R 
G 
0 0 0 5 0 5 A person who holds a 
bond of a corporation ( 6) 
0 0 0 3 0 3: See: BONDHOLDER 
37 120 72 231 65 525 See: BOND 
0 l 1 3 5 10 An allowance in additio n 
to what is usual or 
custolllll1'1 (3) 
0 9 5 0 13 27 The cost of an asset at 
the time it was bought, 
less all the depreciati on 
that has been charged 
against it (5) 
1 4 0 3 6 14 One whose business or 
profession is bookkeepi ng 
(6) 
0 3 2 4 0 9 The practice of recordi ng business transactions 
systematically (3) 
12 2 15 47 9 85 To receive money with t he 
implied or expressed 
intention of returning 
the same (6} 
16 3 15 49 20 103 See: BORROW 
8 3 9 23 9 52 See: BORROW 
6 l 3 53 3 66 See: BORROW 
0 0 4 15 21 40 See: BORROW 
ll 12 33 47 19 122 t A person who carries ou 
orders to buy·or sell 
' 
stocks, bonds, real. est 
or other property (3) 
ate, 
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TEXTBOOK AUTHORS 
v R H c p M A T 
A 0 A u I c D 0 
N s N R & p N&A T 
WORD T E N R E E M A DEFINITION 
u N A y R L s L 
y B L 
L E y 
R 
G 
b rokerage 21 2 36 109 26 194 A commission charged ~ 
brokers ror transacting 
business, such as 
purchasing securities 
and selling properties ( 3) 
b rokers 1 0 2 7 12 22 See: BROKER 
udget 24 12 6 13 9 64 An estimate or probable 
income and expenses (3) 
b 
b udgeted 0 0 0 4 0 4 See: BUOOET 
b usiness 53 uo 196 74 109 542 A commercial cr industr ial 
enterprise (6) 
bus iness 
arithmetic 1 8 1 5 3 18 See: ARITHMETIC 
b usiness 
mathematics 0 13 1 0 0 14 See: ARITHMETIC 
b usinesses 1 3 4 1 6 15 See: BUSINESS 
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v R 
A 0 
N s 
WORD T E 
u N 
y B 
L E 
R 
G 
calculate 4 1 
calculated 2 19 
cAlculating 3 7 
calculation · 28 1 
calculations 3 10 
c ancel 6 1 
c anceled 7 16 
c anceled check 0 1 
c anceled checks 0 0 
c anceling 1 1 
c ance11ation 5 19 
c ancels 4 1 
c apital 9 18 
c api tal stock 3 10 
TEXTBOOK AUTHORS 
H c p M A 
A u I c D 
N R&P N&A 
N R E E M 
A y R L s 
L 
y 
11 7 5 
3 25 6 
8 5 7 
4 8 7 
ll 22 13 
5 0 1 
2 0 11 
1 5 1 
4 21 1 
0 0 2 
10 4 6 
0 1 0 
23 6 33 
6 4 0 
T 
0 
T 
A 
L 
28 
55 
30 
48 
59 
13 
36 
8 
26 
4 
44 
6 
89 
23 
DEFINITION 
Ability to perform the 
four fundamental operat ions 
n, of addition, subtractio 
multiplication and 
division of both simple 
numbers and fractions ( 1) 
See: CALCULATE 
See: CALCULATE 
See: CALCULATE 
See: CALCULATE 
See: CANCELLATION 
See: CANCELLATION 
Checks that have been 
presented to a bank and 
are returned to a depos itor 
with a bank statement ( 
See: CANCELED CHECK 
See: CANCELLATION 
The process of shorteni 
certain computations 
involving multiplicatio 
and division by canceli 
equal factors from both 
dividend and divisor of 
the fractions (5) 
See: CANCELLATION 
Funds or property inves 
(3) 
5) 
ng 
n 
ng 
ted 
The money_ or other prop erty 
invested 1n a corporation (1 
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TEXTBOOK AUTHORS 
v R H c p M A 
A 0 A u I c D 
N s N R&P N&A 
WORD T E N R E E M 
u N A y R L s 
y B L 
L E y 
R 
G 
capitation tax 0 0 5 0 0 
carrying charge l 3 l 27 2 
carrying charges 0 2 9 3 0 
cash 65 52 77 136 33 
cash account 12 0 3 0 0 
cash discount l4 24 3 81 7 
cash discounts 0 l4 2 0 0 
cash over 0 0 0 7 0 
cash payment 3 0 l 0 0 
cash payments 3 0 0 l 0 
cash price 10 26 4 42 2 
cash register 0 0 0 21 0 
T 
0 
T 
A 
L 
5 
34 
l4 
363 
15 
129 
16 
7 
4 
4 
84 
21 
DEFINITION 
A tax which must be pai d 
before a citizen can 
vote (3) 
To bear the charges on 
one's books (6) 
See: CARRYING CHARGE 
:U:oney or its equivalent 
paid promptly af'ter 
purchasing ( 6) 
A record of cash receip ts 
and payments (l) 
A discount allowed for 
early payment (l) 
See: CASH DISCOUNT 
The amount of money in 
a cash drawer is more 
than the records total (4) 
To settle a bill by 
using cash ( 6) 
See: CASH PAI:u:ENT 
The amount the buyer p Byl!l 
as is the invoice price le 
the cash discount, when 
payment of an invoice i s 
t made w1 thin the discoun 
period (4) 
A machine that provides 
a complete record of th e 
nient cash sales and a conve 
system for safeguarding 
money (4) 
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TEXTBOOK AUTHORS 
v R H c p M A T 
A 0 A u I c D 0 
N s N R & P N&A T 
WORD T E N R E E M A DEFINITION 
u N A y R L s L 
y B L 
L E y 
R 
G 
cash sale 0 0 0 4 0 4 To pay for a purchase 
with cash (6) 
cash sales 15 l l 8 0 25 See: CASH SALE 
cash short 0 0 0 9 0 9 The amount of money in 
a cash drawer is less 
than the records total (4) 
cashed 6 2 2 l l 12 See: CASH 
cashier 4 0 2 2 2 10 A person employed to 
collect and record 
customers• payments (6) 
casting out 
nines 0 10 3 0 0 13 A method of checking 
addition (3) 
catalog price l 7 2 5 0 15 See: LIST PRICE 
certificate of 
stock 0 2 2 0 0 4 See: STOCK CERTIFICATE 
certified check 0 0 2 0 l .3 A check that is guarant eed 
by the bank on which it 
is drlllfll (3) 
change 
memorandum 0 5 0 0 3 8 A form showing the 
denominations necessary 
for each man's wages (5 ) 
charge 44 105 49 63 24 285 An account due from one 
party to another ( 6) 
charge sales 0 0 0 6 0 6 See: CHARGE 
charged 24 45 49 61 21 200 See: CHARGE 
charges 11 85 32 41 19 188 See: CHARGE 
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TEXTBOOK AUTHORS 
v R H c p M A 
A 0 A u I c D 
N s N R & p N&A 
WORD T E N R E E M 
u N A y R L s 
y B L 
L E y 
R 
G 
charging 0 2 1 2 0 
charter 4 1 2 0 0 
check 4~ 26 .36 ~0 ~9 
check stub 0 1 2 1~ 1 
check stubs 0 0 0 1~ 3 
checkbook 13 16 l6 10.3 .31 
checkbook stub 1 4 1 3 14 
checkbook stubs 0 1 1 3 ~ 
checking 
account 0 0 1 1 ~ 
checking 
accounts 0 0 1 0 9 
checks 4.3 6 .30 42 26 
c hacks 
outstanding 0 0 2 14 3 
T 
0 
T 
A 
L 
~ 
7 
220 
19 
16 
179 
2.3 
10 
7 
10 
149 
19 
DEFINITION 
See: CHARGE 
An official paper> grant ed 
by the government, under 
which a corporation does 
business (.3) 
A written order by a 
depositor on a bank or a 
banker to pay on demand 
to a designated payee or 
to his order a specified 
sum of money (1) 
A record of deposits and 
checks that shows the 
balance against which ch 
may be written (4) 
ecks 
See: CHECK STUB 
A book of blank bank 
checks (6) 
See: CHECK STUB 
See: CHECK STUB 
An account with a bank 
whereby a depositor ~ 
draw against his deposit s 
made in the form of checks 
out by th.e depositor (3) 
See: CHECKING ACCOUNT 
See: CHECK 
Checks issued during the 
month but not yet presented 
at the bank for payment (4) 
WORD 
ciphers 
circle 
circle graph 
circle graphs 
circles 
circul.ar 
circumference 
clerk 
co-insurance 
clause 
co-insurance 
clause policy 
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TEXTBOOK AUTHORS 
v R H c p M A 
A 0 A u I c D 
N s N R & p N&A 
T E N R E E M 
u N A y R L s 
y B L 
L E y 
R 
G 
. 
0 0 27 25 3 
24 0 36 0 3 
7 0 5 0 5 
2 0 l 0 6 
0 0 6 0 0 
l 0 8 0 0 
5 0 25 0 0 
5 5 26 22 9 
4 8 4 8 3 
0 3 l 0 0 
T 
0 
T 
A 
L 
55 
63 
17 
9 
6 
9 
30 
67 
27 
4 
DEFINITION 
Symbols denoting the 
absence or quantity; 
zero (6) 
A plane figure bounded 
by a closed curved line 
with every point equally 
distant from the center (3) 
See: GRAPH 
See: GRAPH 
See: CIRCLE 
See: CIRCLE 
~he line which bounds 
the circle (3) 
~n assistant in a shop; 
a salesman or saleswoman 
(6) 
~he co-insurance clause 
!reads as follows: "This 
~ompany shall not be lia ble ~or a greater proportion 
lor any loss or damage to 
~he property described 
~erein than the sum here 
~nsured bears to ••• per c ( ••• %) or the actual cas 
by 
ent 
h 
~alue or the property at 
~e time such loss shall 
~'tappen." ( l) 
Pee: CO-INSURANCE CLAUS E 
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TEXTBOOK AUTHORS 
. 
v R H c p M A 
A 0 A u I c D 
N s N R & p N&A 
WORD T E N R E E M 
u N A y R L s 
y B L 
L E y 
R 
G 
collateral 0 0 3 14 0 
collateral note 0 0 0 4 0 
collect on 
deli very (COD) 3 0 4 3 0 
collision 
insurance 0 0 0 7 4 
commercial bank 0 0 3 4 0 
commercial 
banks 0 l 3 0 0 
commercial 
discounts 6 0 2 0 0 
commission 38 212 74 297 100 
commission 
merchant l 33 12 1 l 
commission 
merchants 0 7 0 0 0 
T 
0 
T 
A 
L 
17 
4 
10 
ll 
7 
4 
8 
721 
48 
DEFINITION 
Property of same kind 
which is deposited when 
a loan is made. Should 
the loan not be repaid, 
such property may be 
forfeited (3) 
See: COLLATERAL 
Collect money for a 
purchase when it is 
delivered (l) 
st Protects the owner again 
damage to his own car 
by collision with anothe 
car or an object (5) r 
A bank which accepts 
deposits that may be 
drawn against in the fo rm 
e of checks made out by th 
depositor (3) 
See: COMMERCIAL BANK 
Discounts allowed, for 
various reasons, to the 
purchaser of merchandise 
Allowance for services ( 
One who receives a 
commission for selling 
merchandise (3) 
(l) 
3) 
7 See: COMMISSION MERCHANT 
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v R H c p M A T 
A 0 A u I c D 0 
N s N R & p N&A T 
WORD T E N R E E M A DEFINITION 
u N A y R L s L 
y B L 
L E y 
R 
G 
commissions l 7 7 l.6 7 .38 See: COMMISSION 
commodities 14 2 4 2 l 23 See: COMMODITY 
commodity 4 l 4 2 0 ll Something bought 
sold (3) 
and 
CODIIIOn 
denominator 4 8 14 5 4 35 Several fractions having 
the same denominator (l) 
common 
fraction 13 12 19 44 20 lo8 A fraction in which both 
numerator and denominate r 
are expressed ( 6) 
COIIIIIOn 
fractions 3 30 l.6 l.6 37 102 See: COMMON FRACTION 
common multiple 0 0 0 2 4 6 Any number that will 
contain given numbers 
without remainders (5) 
common stock 0 28 4 9 3 44 Stock that makes no 
provision for the pay-
ment of a specific 
dividend or for a defini te 
per cent of the profits (2) 
common 
stockholders 0 9 0 0 0 9 See: STOCKHOLDER 
comparative-
4 curve graph 0 0 0 0 4 A curve graph containing 
two curves instead of 
one. The graph charts 
two related items (5) 
comparative-'. 
4 4 curve graphs 0 0 0 0 See: COI!PARATIVE-GURVE 
GRAPH 
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TEXTBOOK AUTHORS 
v R H c p M A T 
A 0 A u I c D 0 
N s N R&P N&A T 
WORD T E N R E E M A DEFINITION 
u N A y R L s L 
y B L 
L E y 
R 
G 
compensation ll 2 4 3 2 22 Pay or return for 
something (3) 
complex decimal 0 0 0 l 3 4 A decimal that has a 
whole number and a 
fraction at the right of 
the decimal point (4) 
complex decimal! 0 0 0 2 ll 13 See: COMPLEX DECillAL 
complex 
fraction 0 3 0 4 l 8 A fraction whose numerat or 
or denominator, or both, 
are either fractions or 
mixed numbers (2) 
complex 
fractions 0 2 0 0 l 3 See: CO:MPLEX FRACTION 
compound 
interest 14 29 29 ll 25 108 Interest earned on depos its 
is added to the deposit 
and thereafter interest 
is computed on the 
principal plus the inter est 
(3) 
comprehensive 
insurance 0 0 0 5 5 10 er1 s Covers damage to the o11n 
car resulting from fire, 
theft, tornado, and in 
fact, everything except 
losses caused by a colli sion 
with another object or 
by an upset ( 5) 
computation 1 17 6 4 4 32 See: CALCULATE 
computations 2 ll 6 0 l 20 See: CALCULATE 
compute 0 30 ll 10 27 78 See: CALCULATE 
WORD 
computed 
computes 
computing 
consequent 
consequents 
consignee 
consignment 
consignor 
copartnership 
corporation 
corporations 
cost 
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v R H c p M A 
A 0 A u I c D 
N s N R & p N&A 
T E N R E E M 
u N A y R L s 
y B L 
L E y 
R 
G 
0 46 1~ 4~ 23 
0 2 0 l 2 
0 63 16 16 14 
3 0 0 0 l 
3 0 0 0 0 
0 2 2 0 0 
0 ~ 6 0 l 
0 2 2 0 l 
0 l 0 0 2 
7 31 20 ~2 6 
0 3 7 ~ 2 
316 3o6 44~ 346 34.3 
T 
0 
T 
A 
L 
131 
~ 
lll 
4 
3 
4 
14 
~ 
3 
116 
17 
1756 
DEFINITION 
See: CALCULATE 
See: CALCULATE 
See: CALCULATE 
The second term of a 
ratio (l) 
See: CONSEQUENT 
The commission merchant 
or the person to whom 
the goods are shipped 
to be sold on commission 
(2) 
The merchandise sent to 
be sold on commission (2 ) 
The shipper of the goods 
t to be sold on consignmen 
(2) 
One of equal partners ( 6 ) 
An association of person s 
having an existence 
separate and distinct 
from the persons forming 
the corporation, for the 
purpose of carrying on a 
business or an enterpris 8 
according to regulations 
t contained in an agreemen 
with the state. 
See: CORPORATION 
The amount which is paid 
for the goods that are t 
be sold or, raw material 
that are urchased p p lus 
0 
1!1 
the costs of production (.3) 
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TEXTBOOK AUTHORS 
v R H c p M A 
A 0 A u I c D 
N s N R&P N&A 
WORD T E N R E E M 
u N A y R L s 
y B L 
L E y 
R 
G 
cost olf doing 
business 0 16 1 1 1 
cost of goods 
sold 0 5 0 21 0 
cost-plus basis 0 0 1 6 9 
cost price 0 14 0 1 18 
costing 0 23 17 21 4 
costs 18 15 30 17 27 
coupon bond 0 0 2 0 2 
coupon bonds 0 0 1 0 2 
credit 62 17 12 21 29 
credit slip 0 0 il. 3 0 
T 
0 
T 
A 
L 
19 
26 
16 
33 
65 
107 
4 
.3 
141 
4 
DEFINITION 
See: OVERHEAD 
The difference between 
the goods that should be 
on hand if no sales wer e 
made and the lllllount dis 
closed by the inventory 
A method of doing busine 
by which the price to th 
purchaser is based on th 
cost of production plus 
an agreed upon percentag 
(3) 
See: COST 
See: COST 
See: COST 
A bond to which coupons 
(2) 
ss 
e 
e 
e 
are attached, showing th e 
amount of interest and 
the date on which that 
interest is due (3) 
See: COUPON BOND 
Time given for payment 
for lands or goods sold 
on trust (6) 
er A paper sent to a custom 
showing the amount of 
allowance made for retur ned 
andise 1 goods, defective merch 
or for other reasons (3) 
WORD 
credit union 
credit unions 
credited 
creditor 
creditors 
credits 
cube root 
cumulative 
preferred 
stocks 
currency 
curve graph 
custom house 
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TEXTBOOK AUTHORS 
v R H c p M A 
A 0 A u I c D 
N s N R & p N&A 
T E N R E E M 
u N A y R L s 
y B L 
L E y 
R 
G 
8 0 0 27 0 
3 0 0 4 0 
3 4 10 6 5 
0 5 4 2 3 
0 2 2 4 0 
1 11 ) 0 5 
0 0 5 0 0 
0 11 0 0 0 
1 4 2 4 7 
0 0 6 0 3 
0 0 5 0 0 
T 
0 
T 
A 
L 
35 
7 
28 
14 
8 
20 
5 
11 
18 
9 
5 
DEFINITION 
A co-operative society 
incorporated for the two 
fold purpose of promoti ng 
thrift among its members 
and creating a source of 
credit for them at 
legitimate rates of inte 
for provident purposes ( 
Seet CREDIT UNION 
See: CREDIT 
A person to whom a debt 
is owed (5) 
See:- CREDITOR 
Seet CREDIT 
rest 
1) 
ual The product of three eq 
numbers (3) 
Papital stock, on which 
~nterest accumulates and 
~ecomes payable at the 
~nd of the first profita 
Period of business (2) 
ble 
poin or bank notes (3) 
ll graph that is used to 
~how the fluctuations, o r 
be ~rends, of the data to 
bonsidered (3) 
~e building where custo ms 
f.nd duties are paid, and ~ere vessels are entere 
br cleared {6) 
d 
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TEXTBOOK AUTHORS 
v R H c p M A T 
A 0 A u I c D 0 
N s N R&P N&A T 
WORD T E N R E E M A DEFINITION 
u N A y R L s L 
y B L 
L E y 
R 
G 
c us toms 0 0 8 0 0 8 See: DUTIES 
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WORD 
d ate of maturitJ 
d ebit 
d ebt 
d ebtor 
ebts d 
d ecimal. 
d ecimal 
fraction 
d ecimal 
fractions 
d ecimal point 
or n'~ :sig:;.' 
ecimal points 
ecimals 
ecreased value 
d 
d 
d 
d ecreasing value 
v R 
A 0 
N s 
T E 
u N 
y B 
L E 
R 
G 
10 56 
9 0 
9 7 
0 0 
7 2 
31 44 
ll 10 
2 25 
1399 2094 
7 9 
22 26 
0 0 
0 6 
TEXTBOOK AUTHORS 
H c p M A 
A u I c D 
N R&P N&A 
N R E E M 
A y R L s 
L 
y 
12 23 29 
3 0 0 
ll 13 7 
4 0 l 
7 4 l 
33 101 34 
2 ll 5 
l 5 22 
~487 2853 ~323 
57 41 10 
43 12 38 
4 0 0 
2 0 0 
T 
0 
T 
A 
L 
130 
12 
47 
5 
21 
243 
39 
55 
jul$6 
124 
141 
4 
8 
DEFINITION 
The date on which the 
money is to be repaid 
on a note (5) 
To enter a charge 
against; an amount owed 
(3) 
That which is due from 
one person to another; 
thing owed (6) 
One who owes money (3) 
See: DEBT 
A proper fraction in wh ich 
the denominator is some 
power of 10, usually no t 
d 
e 
expressed, but signifie 
by a point placed at th 
left of the numerator ( 6) 
See: DEC DIAL 
See: DEC DIAL 
See: DECil4AL 
See: DECiliAL 
See: DECIMAL 
The price after the 
depreciation has been 
subtracted (3) 
See: DECREASED VALUE 
WORD 
d educt 
deducted 
d eductible 
educting 
eduction 
d 
d 
deductions 
d 
d 
educts 
eferred-
payment plan 
d emand note 
d enominate 
numbers 
d enominator 
enominators 
eposit 
d 
d 
d eposit slip 
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TEXTBOOK AUTHORS 
v R H c p M A T 
A 0 A u I c D 0 
N s N R & p N&A T 
T E N R E E M A DEFINITION 
u N A y R L s L 
y B L 
L E y 
R 
G 
14 12 15 11 16 66 To take away in numberi ng 
or estimating; to 
subtract (6) 
16 52 19 36 26 155 See: DEDUCT 
0 1 0 12 16 29 See: DEDUCT 
4 6 14 30 0 54 See: DEDUCT 
5 19 9 9 5 47 See: DEDUCT 
9 1.6 7 14 34 6o See: DEDUCT 
0 0 1 2 2 5 See: DEDUCT 
0 6 2 3 0 11 A plan whereby payments 
are to be made at inter vals 
in the future (3) 
0 0 1 16 0 19 Any note that must be 
paid when it is present ed 
(3) 
4 0 0 0 17 21 A number which consists 
of two parts, the name 
of the unit and the 
number of units (5) 
38 28 53 4l. 25 165 A term of a fraction 
written below the line (3) 
5 4 15 7 15 46 See: DENOl.!INATOR 
15 9 4l. 65 46 176 Money entrusted with a 
bank or banker, subject 
to order (6) 
7 0 2 1 3 13 A form that a depositor 
uses to record his depo sit 
in a bank (4) 
WORD 
deposit ticket 
deposited 
depositing 
depositor 
depositors 
depositil 
depreciate 
d epreciated 
depreciates 
depreciation 
di ameter 
difference 
di fferential 
piecework wage 
system 
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TEXTBOOK AUTHORS 
v R H c p M A 
A 0 A u I c D 
N s N R&P N&A 
T E N R E E M 
u N A y R L s 
y B L 
L E y 
R 
G 
0 0 0 13 0 
16 23 14 43 24 
0 0 2 1 0 
21 8 'r7 ll 4 
3 0 8 18 3 
13 1 51 4l 35 
0 l 0 0 3 
1 l 0 0 l 
0 0 2 0 2 
8 63 82 107 65 
6 0 50 0 2 
25 45 72 20 20 
0 6 0 4 0 
T 
0 
T 
A 
L 
13 
120 
3 
71 
32 
l4l 
4 
3 
4 
325 
58 
182 
10 
DEFINITION 
See: DEPOSIT SLIP 
See: DEPOSIT 
See: DEPOSIT 
One who makes a deposit 
of money in a bank (6) 
See: DEPOSITOR 
See: DEPOSIT 
The loss incurred thro ugh 
the decline in the val ue 
of property (2) 
See: DEPRECIATE 
See: DEPRECIATE 
See: DEPRECIATE 
A straight line drawn 
through the center of a 
circle so that both end s 
terminate in the 
circumference (3) 
The number obtained by 
subtracting the subtrah end 
from the minuend (3) 
A piecework basis of p ay-
ment where the rate per 
article varies with the 
number of articles prod 
by an employee in a giv 
uced 
en 
time (usually a day) ( 2 ) 
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WORD 
di git 
gits di 
di 'scount 
di scounted 
scounting di 
d iecounting a 
note 
di scounts 
d ividerd 
di 'vidends 
di vide or "tl' ~ 
'vided di 
di vi des 
d ividing 
d ivisibility 
ivisible d 
v R 
A 0 
N s 
T E 
u N 
y B 
L E 
R 
G 
11 0 
21 6 
67 148 
13 76 
7 16 
1 1 
10 42 
36 48 
1 32 
138 155 
38 49 
3 0 
29 20 
2 0 
14 0 
TEXTBOOK AUTHORS 
H c p M A 
A u I c D 
N R&P N&A 
N R E E M 
A y R L s 
L 
y 
0 0 2 
3 0 11 
148 149 110 
52 1 13 
4 2 3 
1 0 1 
65 19 33 
66 71 19 
22 49 6 
191 190 161 
51 50 48 
0 1 0 
22 52 18 
0 0 3 
3 3 36 
T 
0 
T 
A 
L 
13 
41 
622 
161 
32 
4 
169 
240 
ll6 
835 
236 
4 
141 
5 
56 
DEFINITION 
Any of the figures 1 to 
9 inclusive and) usuall 
the symbol 0 (6 y, 
See: DIGIT 
A term applied to a 
deduction from the list 
price {3) 
See: DISCOUNT 
See: DISCOUNT 
Selling a note to a 
bank (2) 
See: DISCOUNT 
The distribution of pro fits 
by a corporation (2) 
The number of quantity 
that is to be divided b y 
sor another called the divi (6) 
See: DIVIDEND 
See: DIVISION 
See: DIVISION 
See: DIVISION 
See: DIVISION 
See: DIVISION 
See: DIVISION 
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TEXTBOOK AUTHORS 
v R H c p M A T 
A 0 A u I c D 0 
N s N R & p N&A T 
WORD T E N R E E M A DEFINITION 
u N A y R L s L 
y B L 
L E y 
R 
G 
di vision .31 4.3 64 7.3 19 230 The arithmetical operati on 
of determining how maqy 
times one nmnber is 
contained in another (2) 
di visions l l 2 0 3 7 See: DIVISION 
di visor 22 1.6 Sl 40 lS 144 The number or quantity 
by which another, the 
dividend, is divided (6) 
di visors l 0 3 0 2 6 See: DIVISOR 
d ollar or "$" 
sign 34o 24.3 196 4SS 222 l4S6 The VAlue of a dollar; 
one hundred cents (6) 
d ollars or "$" 
sign 2lfl3 ~7 2635 464S 3245 J61.55 See: DOLLAR 
d ouble time 0 l 0 2 0 3 Two times the regular 
rate is paid for work 
on Sundays and holid~s 
(4) 
d own p~nt 0 8 7 19 33 67 At the time of a purchas e, 
an installment purchaser 
is usually required to 
pay part of the purchase 
price (4) 
dr aft 20 72 30 0 0 122 A paper that is an order 
signed by the creditor 
instructing the debtor 
to p~ the amount of his 
debt (3) 
d rafts 4 18 13 0 1 36 See: DRAFT 
dr awee 7 4 10 0 0 21 The person on whom an 
order or bill of 
exchange is drawn ( 6) 
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TEXTBOOK AUTHORS 
v R H c p M A T 
A 0 A u I c D 0 
N s N R&P N&A T 
WORD T E N R E E M A DEFINITION 
u N A y R L s L 
y B L 
L E y 
R 
G 
drawer 8 2 5 20 0 35 Person or firm who writ es 
a check (l) 
due 63 U8 120 78 59 438 Owed or owing as a debt (6) 
due date 5 4 40 26 2 77 The day on which a note 
is payable (3) 
due dates 0 0 2 0 2 4 See: DUE DATE 
duties 0 l 26 0 0 27 See: DUTY 
duty 0 0 36 0 0 36 A tax on goods imported 
from foreign countries 
or exported to other 
countries (3) 
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TEXTBOOK AUTHORS 
v R H c p M A 
A 0 A u I c D 
N s N R & p N&A 
WORD T E N R E E M 
u N A y R L s 
y B L 
L E y 
R 
G 
earnings , 29 18 76 31 
80% co-insurame 
clause 8 2 21 9 8 
electric meter , 0 2 6 0 
electric meters 0 0 3 0 0 
endorsed 3 0 0 0 0 
endorsement 3 0 0 0 0 
endorsing 3 0 0 0 0 
endowment 
income policy 6 0 0 0 0 
. 
endowment 
insurance 1 0 6 2 0 
endowment 
policy 7 0 18 , 16 
equal or "i:" 
sign 708 886 397 742 677 
equally 6 7 6 1 16 
equally distant , 0 0 0 0 
equals 16 56 69 51 17 
T 
0 
T 
A 
L 
159 
48 
13 
3 
3 
3 
3 
6 
9 
46 
3410 
36 
, 
209 
DEFINITION 
See: SALARY 
See: CO-INSURANCE CLAUS E 
A meter used for measuri ng 
the number of kilowatt 
hours (3) 
See: ELECTRIC METER 
See: INDORSEMENT 
See: INDORSEMENT 
See: INDORSEMENT 
See: ENDOWMENT INSURANC E 
A form of insurance by 
which the insured gets a 
fixed sum of money at th e 
end of a fixed term of 
years, Should the insur ed 
e die before the end of th 
term, the money is to be 
paid to the benefici{j5 
named in the policy (3 
~ee: ENDOWMENT INSURANC E 
!Exactly the same in valu e (6) 
~ee: EQUAL 
lsee: EQUAL 
~ee: EQUAL 
WORD 
e quation 
equations 
e quilateral 
triangle 
e quity 
e xw:t time 
e xcise tax 
e xemption 
e xemptions 
e xpenditure 
e xpendi tures 
e xpense 
e xpenses 
e xpiration 
xtreme e 
e xtremes 
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TEXTBOOK AUTHORS 
v R H c p M A 
A 0 A u I c D 
N s N R & p N&A 
T E N R E E M 
u N A y R L s 
y a L 
L E y 
R 
G 
33 0 0 11 2 
12 0 0 0 0 
0 0 4 0 0 
0 0 3 0 0 
11 30 3 l 2 
0 3 0 0 l 
4 5 1 8 0 
2 16 0 4 6 
l l l 4 0 
15 l 14 33 6 
7 8 31 50 20 
82 95 59 153 64 
7 3 l 4 0 
2 0 0 0 3 
6 0 0 0 5 
T 
0 
T 
A 
L 
46 
12 
4 
3 
47 
4 
18 
28 
7 
69 
116 
453 
15 
5 
11 
DEFINITION 
An expression of equali ty 
(6) between two operations 
See: EQUATION 
A triangle having three 
sides equal (3) 
The amount or value of 
a property (6) 
See: ACCURATE INTEREST 
A tax levied upon the 
manufacture, sale, or 
consumption of commodit" ~es 
within the country (6) 
Free from, or not subje 
to, taxes (3) 
ct 
See: EXEMPTION 
A laying out of money ( 6) 
See: EXPENDITURE 
See: EXPENDITURE 
See: EXPENDITURE 
The natural end of 
anything) such as a 
lease (3 
The first and last te rme 
in a proportion (l) 
See: EXTREIIE 
WORD 
f ace 
ace of a note f 
f ace of policy 
ace value f 
f ace value of 
! 
f 
f 
f 
f 
the note 
ace value of 
the policy 
actor 
actoring 
actors 
ederal income 
tax 
ederal income 
taxes 
f ederal 
insurance 
contributions 
act 
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TEXTBOOK AUTHORS 
v R H c p M A 
A 0 A u I c D 
N s N R&P N&A 
T E N R E E M 
u N A y R L s 
y B L 
L E y 
R 
G 
5 4 23 8 7 
18 11 15 7 11 
4 2 15 3 13 
7 3 6 5 5 
0 0 4 0 0 
0 0 5 11 0 
33 6 6 31 12 
1 0 0 0 4 
15 4 11 11 18 
4 9 2 4 1 
1 12 0 0 0 
2 0 14 0 2 
T 
0 
T 
A 
L 
47 
62 
37 
26 
4 
16 
88 
5 
59 
20 
13 
18 
DEFINITION 
The exact amount expres sed 
on a note, bond, etc. ( 6) 
See: FACE 
The amount of protectio n 
given b;y an insurance 
compaey (5) 
See: FACE 
See: FACE 
See: FACE 
A factor of a number is 
aey number that will 
divide it without a 
remainder (3) 
See: FACTOR 
See: FACTOR 
The levying of taxes on 
incomes of individuals 
b;y the Federal Governme nt 
(2) 
See: FEDERAL INCOIIE T 
An act passed b;y the fe 
government that al1ows 
employer to deduct from 
deral 
the 
an 
that 
are used to pay retirement 
benefits to workers (5) 
employee's wages taxes 
WORD 
ederal old-age 
tax 
ederal social 
security 
ederal tax 
ederal taxes 
f 
f 
f inance 
f 
f 
inance 
companies 
inance 
company-
inanced 
inancial 
inancing 
f 
f 
ire insurance 
ire insurance 
policies 
ire insurance 
policy 
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TEXTBOOK AUTHORS 
v R H c p M A 
A 0 A u I c D 
N s N R & p N&A 
T E N R E E M 
u N A y R L s 
y B L 
L E y 
R 
G 
0 8 0 1 3 
5 9 0 0 0 
5 19 2 11 '. 7 
0 2 0 0 1 
0 0 1 33 5 
0 0 2 5 0 
0 0 6 15 2 
0 0 2 1 3 
1 3 5 5 7 
0 0 13 2 4 
8 16 14 3 14 
0 0 1 0 2 
0 0 2 1 0 
T 
0 
T 
A 
L 
12 
14 
44 
3 
39 
7 
23 
6 
21 
19 
55 
3 
3 
See: 
See: 
See: 
See: 
See: 
See: 
DEFINITION 
FEDERAL INSURANCE 
CONTRIBUTIONS ACT 
FEDERAL INSURANCE 
CONTRIBUTIONS ACT 
FEDERAL INCOME T AX 
AX FEDERAL INCOME T 
FINANCING 
FINANCE COMPANY 
A special type of banki ng 
sea 
racts 
institution that purcha 
from merchants the cont 
of customers who buy on 
the installment plan (4) 
See: FINANCING 
See: FINANCING 
The raising of money fo 
some special object (3) 
r 
See: LICY FIRE INSURANCE PO 
See: LICY FIRE INSURANCE PO 
A policy that covers no t 
only the damage and los s 
t resulting from fire, bu 
also the damage caused 
the water or chemicals 
by 
used 
in extinguishing a fire (3) 
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WORD 
fi seal year 
ocal date 
ormula 
ormulae 
f raction 
ractional f 
r ractional unit 
r 
r 
r 
r 
ractional unite 
ractions 
rea on board 
( F. O. B.) 
ull indorsement 
v R 
A 0 
N s 
T E 
u N 
y B 
L E 
R 
G 
0 3 
0 0 
16 21 
1 0 
66 55 
5 9 
5 0 
3 0 
54 49 
0 0 
2 0 
TEXTBOOK AUTHORS 
H 
A 
N 
N 
A 
1 
6 
12 
2 
56 
7 
0 
0 
97 
0 
4 
c p M A T 
u I c D 0 
R&P N&A T 
R E E M A 
y R L s L 
L 
y 
2 0 6 
0 0 6 
21 1 71 
1 0 4 
125 32 334 
81 4 lo6 
8 0 13 
1 0 4 
48 37 285 
17 2 19 
0 0 6 
Boston University 
School of Education 
Lic:''L'Y 
DEFINITION 
The period of twelve mo 
at the end of which the 
accounts or any bueines 
are made up and the boo 
are balanced (3) 
The date from which the 
time is reckoned in 
averaging accounts (3) 
A~ general fact, rule, 
or principle expressed 
nths 
8 
ks 
in algebraic symbols (6) 
See: FORMULA 
ual One or more of the eq 
parts of a unit (3) 
See: FRACTION 
A single part or a unit (1) 
See: FRACTIONAL UNIT 
See: FRACTION 
The seller delivers the 
goods upon their means 
conveyance, tree of lo 
of 
ading 
es, 
in: 
and transportation charg 
at the point designated 
the quotation (4) 
Makes the paper payable 
to a particular person o r 
to his order (1) 
WORD 
g 88 meter 
oods g 
g rapb 
raphic g 
raphically g 
g raphs 
g reatest common 
divisor 
g ross 
g ross cost 
g ross income 
g ross markup 
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TEXTBOOK AUTHORS 
v R H c p M A 
A 0 A u I c D 
N s N R & p N&A 
T E N R E E M 
u N A y R L s 
y B L 
L E y 
R 
G 
9 0 5 7 0 
22 78 182 77 21 
45 0 18 0 24 
l 0 1 0 3 
2 0 l 0 0 
9 0 12 0 15 
0 0 0 0 13 
16 5 21 10 15 
8 29 l 19 9 
5 10 0 12 7 
0 6 0 0 0 
T 
0 
T 
A 
L 
21 
380 
87 
5 
3 
36 
13 
67 
66 
34 
6 
DEFINITION 
A meter which registers 
the amount of gas used 
in cubic feet (3) 
Wares; merchandise (6) 
A drawing or picture by 
means of which some 
relation is shown (3) 
See: GRAPH 
See: GRAPH 
See: GRAPH 
A number that will exac tly 
more divide each of two or 
numbers (5) 
Represents twelve dozen J 
or 144 (3) 
The prime cost plus the 
commission and other 
expenses connected with 
the purchue of goods by 
a commission merchant f or 
his principal (2) 
Included income from w ages, 
salaries, commissions, 
bonuses, tips, competit 
prizes and awards, divi 
interest, rents, gain o 
ive 
dends, 
n 
sales of property, and 
profit from a business 
profession (4) 
The difference between 
net retail and the cost 
goods sold (2) 
of 
the 
of 
WORD 
gr oss proceeds 
g ross profit 
g ross purchases 
g ross sales 
g ross ton 
g ross tons 
g roup insurance 
g uaranty 
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TEXTBOOK AUTHORS 
v R H c p M A 
A 0 A u I c D 
N s N R&P N&A 
T E N R E E M 
u N A y R L s 
y B L 
L E y 
R 
G 
6 10 9 0 0 
18 8 7 78 35 
0 0 0 9 0 
5 14 l 17 0 
4 0 4 0 0 
0 0 4 0 0 
1 0 0 3 3 
0 16 4 0 0 
T 
0 
T 
A 
L 
25 
146 
9 
37 
8 
4 
7 
20 
DEFINITION 
The amount !or which th e 
goods are sold ~ the 
commission merchant (2) 
The amount remaining a£ 
deducting the cost o! g 
sold !rom the net sales 
The total or the purcha journal (4) 
ter 
oods 
(4) 
ses 
The total amount receiv 
!or merchandise sold ov 
ed 
er 
a given period or time (4) 
A ton which equals 2240 
pounds (1) 
See: GROSS TON 
Employees o! a single 
concern obtain life 
insurance under a maste 
policy covering the ent 
group (4) 
r 
ire 
An amount charged ~ th e 
k agent to cover some ris 
which he incurs in a 
transaction (3) 
WORD 
h igher terms 
h ourly rate 
h ourly wage 
undredlreight 
or cwt. 
otenuse 
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G 
3 3 5 2 3 
5 7 7 3 2 
8 1 1 4 0 
34 12 11 15 0 
0 0 6 0 0 
T 
0 
T 
A 
L 
16 
24 
14 
7'2: 
6 
DEFINITION 
Changing a fraction b,y 
multiplying both the 
numerator and denominat or 
out by the same number with 
changing the value of 
the fraction (3) 
The wage earned per ho ur 
b,y a worker (3) 
See: HOURLY RATE 
Used for one hundred 
pounds (3) 
The line opposite the 
right angle in a triang le 
(3) 
WORD 
improper 
fraction 
improper 
fractions 
income 
income tax 
income-tax 
return. 
income taxes 
incomes 
indemnity 
indorsed 
indorsement 
indorses 
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TEXTBOOK AUTHORS 
v R H c p M A 
A 0 A u I c D 
N s N R & p N&A 
T E N R E E M 
u N A y R L s y B L 
L E y 
R 
G 
10 18 7 1.3 8 
2. 9 12. 5 12 
69 89 59 285 80 
12 16 14 25 12 
4 1 0 8 1 
0 16 5 0 6 
0 2 3 .3 1 
4 8 m 0 0 
0 0 7 0 1 
0 0 11 0 0 
0 0 8 0 0 
T 
0 
T 
A 
L 
56 
40 
582 
79 
14 
27 
9 
13 
8 
11 
8 
DEFINITION 
A fraction whose numera tor 
is equal to or greater 
than its denominator (1 ) 
See: I14PROPER FRACTION 
Money which is received 
from labor, business, 
or property ( 6) 
See: FEDERAL INCOME T AX 
A taxpayer files a form 
with the director of 
internal revenue contai ning 
ual 
all the data necessary 
for computing the act 
tax liability (4) 
See: FEDERAL INCOME T AX 
See: INCOME 
An amount paid for loss 
or injury (.3) 
See: INDORSEliENT 
A writing on the back o f 
le 
is 
check or other negotiab 
paper by which payment 
guaranteed, or by which 
it is assigned to someo 
else or deposited in th 
ne 
e 
writer's own account (3 ) 
See: INDORSEMENT 
WORD 
i 
i 
nstallment 
nstallment 
buying 
i nstallment 
plan 
i nstall.ment 
price 
i 
i 
nstallments 
nsurance 
i nsurance 
policies 
i nsurance 
policy 
i nsurance 
premium 
i nsure 
i nsured 
i nsurer 
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v R H c p M A 
A 0 A u I c D 
N s N R&P N&A 
T E N R E E M 
u N A y R l s 
y B l 
l E y 
R 
G 
5 16 2 21 ll 
0 g ~ 3 5 
5 16 3 17 .3 
2 17 1 9 0 
6 9 7 .32 10 
69 96 141 1.32 126 
1 1 1 2 2 
1 1 .3 2 1 
0 2 1 0 1 
1 0 5 8 2 
57 95 91 5.3 42 
0 5 4 2 2 
T 
0 
T 
A 
l 
" 
15 
44 
29 
64 
564 
7 
8 
4 
16 
336 
1.3 
DEFINITION 
See: INSTALLIIENT BUY! NG 
A method of purchasing 
by partial payments; 
that is, p~ent on ace ount 
d to be made over a perio 
of time (3) 
See: INSTAill!ENT BUY! NG 
The cash price plus a 
carryi.ng charge ( 2) 
See: INSTALI.JIENT BUY! 
A contract by which a 
compan;r agrees to inde mnify 
those whom it insures 
for losses which they 
may sustain (.3) 
See: POLICY 
See: POLICY 
See: PREMIUM 
See: INSURANCE 
The person in whose fav or 
d the insurance is carrie 
(3) 
The compan;r which does 
the insuring (3) 
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i 
i 
i 
i 
WORD 
nsures 
nsuring 
nteger 
ntegers 
nterest 
i nterest 
bearing 
i nterest-bearing 
note 
i nterest-bearing 
i 
i 
i 
i 
notes 
nterests 
nventoried 
nventories 
nventory 
i nvert 
i nverted 
i nvest 
i nvested 
i nvesting 
v R 
A 0 
N s 
T E 
u N 
y B 
L E 
R 
G 
0 0 
0 l 
22 0 
l 0 
494 392 
0 2 
6 8 
0 3 
l l 
0 0 
0 2 
0 13 
0 0 
2 3 
5 l 
27 31 
0 3 
TEXTBOOK AUTHORS 
H c p M A T 
A u I c D 0 
N R&P N&A T 
N R E E M A DEFINITION 
A y R L s L 
L 
y 
2 13 4 19 See: INSURANCE 
2 4 0 7 See: INSURANCE 
9 l 5 37 A whole number (l) 
13 3 0 17 See: INTEGER 
453 871 485 2695 Compensation paid for 
the use of money (l) 
0 l 2 5 See: INTEREST 
4 4 3 25 See: INTEREST 
l 0 6 10 See: INTEREST 
l l 0 4 See: INTEREST 
l 4 4 9 See: INVENTORY 
l l 0 4 See: INVENTORY 
29 39 5 86 A list or schedule of 
property (3) 
5 3 l 9 Turn a fraction upside 
down so that the numerat 
becomes the denominator 
and the denominator 
becomes the numerator (3 
4 0 0 9 See: INVERT 
12 22 10 50 See: INVESTMENT 
52 28 57 195 See: INVESTUENT 
3 3 7 16 See: INVESTMENT 
or 
) 
WORD 
i nvestment 
i nvestments 
i nvestor 
i nvestors 
i 
i 
i 
i 
j 
j 
nvests 
nvoice 
nvoiced 
nvoices 
obber 
oint return 
li: Howatt 
ki lowatt hour 
lowatt hours ki 
ki ·1owatts 
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u N A y R L s L 
y B L 
L E y 
R 
G 
29 54 76 2.39 110 508 Putting money to work 
where it will earn 
something for its owner (1) 
12 10 .3.3 45 24 124 See: INVESTMENT 
1 6 9 2.3 .3 42 One who invests (6) 
0 0 11 7 2 20 See: INVESTOR 
6 1 .3 1 2 1.3 See: INVESTMENT 
.35 4.3 2.3 195 26 .322 Written list of merch andise 
bought or sold (.3) 
1 1 6 .3 .3 20 See: INVOICE 
; 8 1 1 4 19 See: INVOICE 
0 .3 1 0 8 12 One who buys goods from 
importers or producers 
and sells to other deale rs 
(6) 
2 14 0 6 2 24 A single tax return that 
includes the income, 
deductions, and exemptio 
of both husband and wife 
ns 
(4) 
.3 0 0 1 0 4 See: KILOWATT HOUR 
10 0 6 1 0 23 Unit used to measure ele ctric 
current (1) 
17 0 10 .36 0 63 See: KILOWATT HOUR 
; 0 0 0 0 ; See: KILOWATT HOUR 
WORD 
l 
l 
ateral area 
east common 
denominator 
l east common 
multiple 
edger l 
l egal rate 
interest 
l end 
l ender 
l ending 
l ends 
ent l 
li 
li 
li 
able 
abilities 
ability 
of 
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v R H c p M A 
A 0 A u I c D 
N s N R&P N&A 
T E N R E E M 
u N A y R L s y B L 
L E y 
R 
G 
0 0 .3 0 10 
lO 6 4 6 2 
0 l 12 l l4 
0 2 4 0 .3 
4 0 2 0 l 
0 0 4 4 l 
0 l 2 .3 0 
0 0 6 4 l 
0 0 2 l l 
0 0 .3 0 0 
2 0 l 9 0 
7 0 ll 2.3 0 
2 l l 5 2 
T 
0 
T 
A 
L 
1.3 
28 
28 
9 
7 
9 
6 
ll 
4 
.3 
12 
4l 
ll 
DEFINITION 
Area of four sides (5) 
See: LEAST COMMON MULT IPLE 
The least common multip le 
of two or more numbers 
is the least number tha t 
em will contain each of th 
without a remainder (.3) 
Book of accounts (.3) 
The rate that may be 
collected on a debt whe n 
no rate is stated, In 
most states 6 per cent 
is the legal rate (5) 
To let out money for 
temporary use on condit 
of return with interest 
ion (6) 
See: LEND 
See: LEND 
See: LEND 
See: LEND 
See: LIABILITIES 
Amounts that are owed ( .3) 
See: LIABILITIES 
WORD 
li fe insurance 
li fe insurance 
policies 
li fe insurance 
policy 
limi ted-payment 
life policy 
l ine graph 
li 
li 
ne graphs 
st price 
st prices li 
l oan 
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A 0 A u I c D 
N s N R&P N&A 
T E N R E E M 
u N A y R L s 
y B L 
L E y 
R 
G 
9 l 16 ll 7 
l 0 0 3 0 
!1. 0 4 7 4 
0 0 l 2 4 
6 0 0 0 0 
3 0 0 0 0 
7 45 21 49 4l 
0 0 
' 
0 2 
34 29 18 164 93 
' 
T 
0 
T 
A 
L 
44 
4 
l6 
7 
6 
3 
163 
7 
338 
DEFINITION 
See: LIFE INSURANCE 
POLICY 
See: LIFE INSURANCE 
POLICY 
An agreement whereby an 
insurance company agrees 
to pay at a stated time, 
or at the death of the 
insured person, a specif ied 
on sum of money to the pers 
insured, to his estate, 
or to a person named in 
the contract, provided 
d certain payments are pai 
to the company by or fo r 
the person insured (l} 
The premiums are paid 
only for a specified 
number of years, such as 
5, 10, 15, 20, 25 or 30 
years (5) 
See: GRAPH 
See: GRAPH 
The price at which an 
article is listed in the 
catalog published by a 
business (3) 
See: LIST PRICE 
A sum of money lent at 
interest (6) 
l 
l 
l 
WORD 
oaned 
oans 
ong division 
ong ton l 
l 
l 
ower terms 
owest terms 
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u N A y R L s L 
y B L 
L E y 
R 
G 
3 0 0 l 5 9 See: LOAN 
8 3 18 9 17 5!> See: LOAN 
2 2 4 0 0 8 See: DIVISION 
3 0 0 0 3 6 See: GROSS TON 
2 l l 0 0 4 See: LOWEST TERlfS 
6 13 19 20 12 70 Reducing a fraction by 
dividing both terms by 
the largest co1111110n 
factor (4) 
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v R H c p M A T 
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u N A y R L s L y B L 
L E y 
R 
G 
mak er 2 0 5 2 0 9 Person who made a promis e 
to pay and who therefore 
signed the promissory 
note (3) 
ma ker of' a note l 0 2 0 0 .3 See: MAKER 
nu.facturing 
costs l 0 17 0 27 45 Expenses that are consid 
ma 
ered 
in manufacturing such as 
~terial~ overhead, and 
labor (.3 
gin 2 4 .35 l .3 45 The difference between 
the cost and the selling 
mar 
price (.3) 
mar kdown 0 l 0 1 l 9 A deduction from the ret ail 
to establish a new but 
lower retail (2) 
kdowns mar 0 2 0 0 l .3 See: MARKDOWN 
mar ked down 0 2 0 .3 0 5 See: lo!ARKDOWN 
ma rked price 2 .38 10 42 2 94 The price at which a sto re 
owner offers to sell an 
article (4) 
mar ket .3 1 2 6 1 19 The course of commercial 
activity by which the 
exchange of commodities 
is effected (6) 
mar ket price 2 9 ll 24 .3 49 The price given in curre 
market dealings (6) nt 
mar ket value 0 15 4 18 .3 40 See: MARKET PRICE 
mar keting 0 5 0 9 l 15 See: MARKET 
WORD 
mar k-up 
mar k-ups 
ma thematical 
thematic& ma 
ma ture 
tures ma 
turing ma 
ma turity 
ma turity date 
ma turi ty value 
m ean 
eans m 
me rcantile 
rchandise 
m erchandising 
me rchant 
erchants m 
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A 0 A u I c D 
N s N R&P N&A 
T E N R E E M 
u N A y R L s y B L 
L E y 
R 
G 
0 98 5 0 5.3 
0 0 0 0 .3 
1 1 1 0 1 
3 1 1 0 2 
0 0 6 2 0 
2 0 1 2 0 
0 0 19 1 0 
'57 13 7 21 5 
0 1 5 0 1 
0 0 .39 4 7 
2 0 0 0 3 
5 0 0 0 6 
0 0 l 3 0 
60 56 46 78 21 
0 2 0 0 3 
l.6 25 40 19 19 
3 0 5 5 0 
T 
0 
T 
A 
L 
156 
.3 
4 
7 
6 
5 
20 
83 
7 
50 
5 
11 
4 
263 
5 
119 
13 
DEFINITION 
The amount by which the 
retail of an article 
exceeds the cost (2) 
See: MARK-UP 
See: ARITHMETIC 
See: ARITHMETIC 
See: MATURITY DATE 
See: MATURITY DATE 
See: MATURITY DATE 
See: MATURITY DATE 
The date on which a not 
or other obligation mus 
be paid (3) 
The amount due at the 
time the note is to be 
paid (3) 
See: MEANS 
e 
t 
The second and third te rms 
in a proportion (1) 
Relating to business; 
commercial (3) 
Goods that have been 
bought for sale (3) 
See: MERCHANDISE 
One who carries on a ret ail 
business (6) 
See: MERCHANT 
WORD 
me rchant 1s rule 
mi. ddling 
·n Dll. 
mi. lls 
mi. nuend 
mi nus 
mi xed decimal 
mix ed number 
mix ed nUIIIbers 
mo ney 
WORD FREQUENCY IN BUSINESS ARITHMETIC TEXTBOOKS 64 
TEXTBOOK AUTHORS 
v R H c p M A 
A 0 A u I c D 
N s N R & p N&A 
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u N A y R L s 
y B L 
L E y 
R 
G 
4 0 7 0 0 
0 0 0 33 0 
1 1 1 1 1 
4 2 20 44 12 
3 15 13 2 5 
4 8 27 9 3 
0 0 1 3 1 
12 26 22 47 16 
4 12 36 22 30 
98 42 170 105 104 
T 
0 
T 
A 
L 
11 
33 
5 
82 
38 
51 
5 
123 
104 
519 
DEFINITION 
A rule for finding the 
balance due on interest 
bearing notes on which 
partial payments have 
been made if the time o f 
the note is less than 
one year. It is based on 
the following principle s: 
the face of the note dr aws 
interest from its date 
to the date of maturity; 
each payment draws inte rest 
• from the date it is mad to the date of maturity 
of the note (1) 
The grade for which pri 
are quoted (4) 
ces 
One tenth of a cent (3) 
See: MILL 
The number from which t he 
subtrahend is taken (3) 
See: SUBTRACT 
A decimal that consists 
of a whole nUIIIber and a 
decimal fraction (4) 
A n1llllber expressed by a n 
integer and a fraction 
combined (1) 
See: MIXED NUI4BER 
Ketal, as gold, silver, 
or copper, coined or 
stamped, and issued as 
medi 1llll of exchange ( 6) 
a 
WORD 
m ortgage 
mo rtgagee 
mo rtgages 
m ultiplicand 
m ultiplication 
m ultiple 
mul tiples 
m ultiplied 
m ultiplier 
m ultiply or "x" 
sign 
mul tiplying 
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v R H c p M A 
A 0 A u I c D 
N s N R & P N&A 
T E N R E E M 
u N A y R L s 
y B L 
L E y 
R 
G 
21 4 29 92 36 
0 0 2 0 1 
1 1 2 3 2 
6 2 11 17 11 
23 38 55 92 22 
0 8 1 8 3 
0 4 0 6 2 
12 31 12 50 1 
6 15 14 17 10 
214 266 337 365 375 
21 12 21 42 26 
T 
0 
T 
A 
L 
182 
3 
9 
47 
230 
20 
12 
112 
62 
1557 
122 
DEFINITION 
When money is borrowed 
and a claim on property 
is given as security (3 ) 
The pereon Who lende 
money on a mortgage (3) 
See: MORTGAGE 
The number to be multip 
b,y another number calls 
the multiplier (3) 
The arithmetical operat 
of increasing one numbe 
as many times by itself 
as there are units in 
another nliDiber (1) 
lied 
d 
ion 
r 
The product of a quanti ty 
b,y an integer; as, 4 is 
a "multiple" of 2 (6) 
See: 1fiJLTIPLE 
See: MULTIPLICATION 
The number b,y which the 
multiplicand is multipl ied 
(6) 
See: MULTIPLICATION 
See: MULTIPLICATION 
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v R H c p M A 
A 0 A u I c D 
N s N R & p N&A 
WORD T E N R E E M 
u N A y R L s 
y B L 
L E y 
R 
G 
n egotiab1e 0 0 3 0 1 
n egotiab1e paper 0 1 3 0 0 
ne t coet 10 9 1 4 14 
ne t income 6 26 3 68 4 
ne t loss 0 6 l 7 2 
ne t mark-up 0 18 0 0 0 
ne t price 0 35 26 0 37 
et proceeds n 0 24 12 34 18 
ne t profit 32 23 ll 47 27 
et profits n 2 0 0 0 2 
T 
0 
T 
A 
L 
4 
4 
38 
107 
16 
18 
98 
66 
140 
4 
DEFINITION 
Capable of being trans-
ferred Q1 endorsement 
or otherwise (3) 
Checks, notes, etc. eo 
drawn that they may be 
passed from one person 
to another (3) 
See: NET PRICE 
Gross income minus cert ain 
allowable deductions (4) 
The result of the operat ing 
expenses being greater 
than the gross profit (4 ) 
The result of the gross 
mark-up on retail being 
greater than the operati 
expenses (2) 
ng 
The price remaining afte r 
the trade discounts have 
been deducted (2) 
The sum remitted Qy the 
commission merchant to his 
principal after the 
commission, freight, ins ur-
ar 
ed 
ance, storage, and simil 
charges have been deduct 
(2) 
The gross profit minus 
the operating expenses 
of a business (4) 
See: NET PROFIT 
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WORD T E N R E E M A DEFINITION 
u N A y R L s L 
y B L 
L E y 
R 
G 
t purchases 0 0 0 11 0 11 The result of the total 
returns and allowances 
being subtracted from 
the gross purchases (4) 
t retail 0 11 0 0 0 11 The difference between 
the gross retail and th e 
sales returns and allow 
ances (2) 
et sales n 1 9 0 40 2 52 ds Gross sales minus refun 
made to customers for 
returns and allowances 
of merchandise (4) 
no ncumulative 
preferred 
stocks 0 7 0 0 0 7 Unpaid dividends do not 
accumulate (2) 
on-interest-n 
bearing note 0 4 10 6 2 22 A note which contains 
no reference to interes t 
(3) 
on-interest-n 
bearing notes 1 
.3 0 1 2 7 See: NON-INTEREST-BEARI NG 
NOTE 
n on-par-value 
stock 0 5 0 0 0 5 Stock having no par val ue 
(2) 
ote n 119 90 156 67 7.3 525 A written agreement to p 
a specified sum of mo 
at a specified future 
date (5) 
no tes 15 21 20 5 2 6.3 See: NOTE 
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WORD T E N R E E M A DEFINITION 
u N A y R L s L y B L 
L E y 
R 
G 
umber n 230 361 404 600 320 1915 A figure or group of 
figures representing 
graphically an arith-
metical sum ( 6) 
umbered n 4 2 1 1 0 8 See: NUMBER 
bers num 99 29 37 29 53 247 See: NUMBER 
umerator n 29 22 39 38 16 144 A term of a traction 
written above the line 
(3) 
raters 2 4 12 6 11 35 See: NUMERATOR 
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v R 
A 0 
N s 
WORD T E 
u N 
y B 
L E 
R 
G 
0 dd lot 0 l4 
d lot orders od 0 3 
0 dd lots 0 2 
ld-age benefit 
tax 9 6 
0 
0 ld-age benefit 
taxes 0 0 
ld-age 
insurance 3 4 
0 
0 ld-age pension 
tax 0 0 
0 n account 0 31 
0 perating 
expenses 0 3 
0 rdinary fire 
insurance 
policies 0 0 
0 rdinary fire 
insurance 
policy 0 4 
0 rdinary intere!l 15 8 
TEXTBOOK AUTHORS 
H c p M A 
A u I c D 
N R&P N&A 
N R E E M 
A y R L s 
L 
y 
1 0 4 
0 0 0 
3 0 1 
0 6 0 
0 0 23 
0 l 7 
0 0 4 
l 3 0 
0 24 4 
6 0 0 
3 0 0 
9 0 22 
T 
0 
T 
A 
L 
19 
3 
6 
21 
23 
15 
4 
35 
31 
6 
7 
54 
DEFINITION 
An, number of shares le ss 
than 100 (3) 
See: ODD LOT 
See: ODD LOT 
See: FEDERAL INSURANCE 
CONTRIBUTIONS ACT 
See: FEDERAL INSURANCE 
CONTRIBUTIONS ACT 
See: FEDERAL INSURANCE 
CONTRIBUTIONS ACT 
See: FEDERAL INSURANCE 
CONTRIBUTIONS ACT 
Allowing a customer a 
credit period in which 
to pay for goods (4) 
See: OVERHEAD 
See: FIRE INSURANCE 
See: FIRE INSURANCE 
Interest is computed on 
the basis of a year havi ng 
h 12 months of 30 days eac 
(5) 
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L E y 
R 
G 
0 rdinary life 0 0 10 1 0 11 See: LIFE INSURANCE 
POLICY 
0 rdinary life 
insurance 0 0 2 1 0 3 See: LIFE INSURANCE 
POLICY 
rdina.ry life 
policy 5 0 7 8 0 20 See: LIFE INSURANCE 
0 
POLICY 
utstanding 
24 checks 1 3 0 10 10 See: CHECKS OUTSTANDING 
0 
0 verdue 3 2 5 0 0 10 A term used to refer to 
bills that have run on 
beyond the time they 
should have been paid 
according to the agree-
ment (3) 
verhead 0 4 0 79 2 24 109 :U:oney which is paid for 
general costs incurred 
in operating a business 
and which cannot be ch arged 
up to any one department 
or product (3) 
0 vertime 17 31 18 65 4 135 Being employed more than 
eight hours in one day ( 3) 
WORD FREQUENCY IN BUSINESS ARITHMETIC TEXTBOOKS 71 
p 
p 
p 
WORD 
ar 
ar stock 
ar value 
p artial payments 
p artner 
p artners 
p artnership 
p ass book 
p ayee 
p ~nt 
p 
p 
aymenta 
ayroll 
v R 
A 0 
N s 
T E 
u N 
y 8 
L E 
R 
G 
0 0 
0 0 
4 87 
8 0 
l6 17 
15 10 
9 :ro 
6 0 
20 l 
91 74 
66 43 
16 so 
TEXTBOOK AUTHORS 
H c p M A 
A u I c D 
N R&P N&A 
N R E E M 
A y R L s 
L 
y 
27 2 l 
3 0 0 
.31 60 23 
10 0 0 
19 0 49 
21 0 31 
24 0 35 
3 0 8 
10 2 l 
101 150 87 
53 78 58 
28 s .38 
T 
0 
T 
A 
L 
30 
3 
205 
18 
101 
77 
88 
17 
34 
503 
298 
137 
DEFINITION 
See: PAR VALUE 
See: PAR VALUE 
The value indicated on 
each certificate of 
stock (2) 
The p~ent of only a 
part of a debt, note, 
draft, or aqy other 
obligation (3) 
See: PARTNERS 
The persons who form the 
partnership and who in 
money or services in th 
vest 
e 
business (.3) 
A form of business 
organization in which t WO 
es 
awful 
or more competent parti 
agree to carry on a l 
business joint~ (2) 
A bank book held by a 
depositor containing a 
record of deposits made 
(.3) 
The person or concern 
to whom a check is made 
payable 
See: COMPENSATION 
See: COMPENSATION 
The amount of wages due ( 2) 
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WORD 
p ayroll register 
ayroll slip p 
p 
pe 
ayrolls 
r cent 
pe 
pe 
r~cent~e 
rcentage 
pe 
pe 
rcentages 
rimeter 
pi ece-rate 
p iecnork 
p 
p 
lus 
ollcies 
p ollcy 
p ollcyholder 
v R 
A 0 
N s 
T E 
u N 
y B 
L E 
R 
G 
0 0 
0 0 
0 7 
66; 1.894 
; 4 
28 74 
4 0 
0 0 
0 0 
l 7 
20 7S 
10 6 
67 Sl 
0 0 
TEXTBOOK AUTHORS 
H c p M A T 
A u I c D 0 
N R&P N&A T 
N R E E M A DEFINITION 
A y R L s L 
L 
y 
0 0 9 9 A form used to summarize 
the individual's wages 
for each pay period ( S) 
0 0 ; ; See: PAYROLL RIDISTER 
18 0 16 4l See: PAYROLL 
16$8 2191 1497 790$ Literally by the hundred (l) 
6 11 24 ;o See: PER CENT 
S7 24 .3l 214 A method of expressing 
hs relationships by hundret 
or per cents, which have 
been expressed by common 
or decimal fractions (2) 
3 2 4 13 See: PERCENTAGE 
;q 0 7 44 The distance around any 
plane figure ( S) 
0 7 0 7 An employee receives a. 
certain amount of money 
for each article or unit 
of work that he complete II 
(4) 
0 0 4 12 See: PIECE-RATE 
63 91 27 276 See: ADDITION 
19 12 11 ;a See: POLICY 
86 66 39 309 A contract that contains 
the terms of an insuranc e 
agreement (3) 
l 4 l 6 See: INSURED 
WORD 
olicyholders p 
p ower 
owers 
referred stock 
p 
p 
referred p 
stockholders 
p remium 
remiums p 
p resent worth 
rice 
riced 
p 
p 
p rices 
rime cost p 
p 
p 
rime factors 
rime number 
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TEXTBOOK AUTHORS 
v R H c p M A 
A 0 A u I c D 
N 5 N R & P N&A 
T E N R E E M 
u N A y R l s 
y B l 
l E y 
R 
G 
1 0 2 1 0 
0 0 10 0 0 
0 0 ll 0 0 
0 23 3 ll 4 
0 5 1 0 0 
44 52 45 97 92 
12 5 '27 29 21 
12 0 3 0 8 
130 85 84 312 93 
) 5 3 25 1 
1 5 10 19 15 
2 10 26 3 0 
0 0 0 0 13 
0 0 2 0 2 
T 
0 
T 
A 
l 
4 
10 
ll 
41 
6 
330 
94 
23 
704 
'57 
50 
41 
13 
4 
DEFINITION 
See: INSURED 
The product obtained 
when you multiply a 
number by itself a give n 
number of times (3) 
See: POWER 
Stock issued guaranteei ng 
c the payment of a specifi 
diVidend before &QY 
dividend will be paid t he 
common stockholder (2) 
See: STOCKHOLDER 
Payment made to an insur 
ance comp&QY by the 
insured (1) 
See: PREMIUM 
The original investment 
in a business plus profi t 
minus loss (5) 
See: IIARKED PRICE 
See: MARKED PRICE 
Seet MARKED PRICE 
The material cost and 
labor cost taken togethe r 
(3) 
See: PRI14E NUI4BER 
Any number ·that cannot b 
divided by any number be 
~tself and one (3) 
e 
sides 
WORD 
rime numbers p 
p i'incipaJ. 
p ro rata 
p roblem 
roblems p 
p roceeds 
p roduct 
roducts p 
rofit p 
rofi t and loss p 
statement 
rofits p 
p romissory note 
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TEXTBOOK AUTHORS 
v R H c p M A T 
A 0 A u I c D 0 
N s N R&P N&A T 
T E N R E E M A DEFINITION 
u N A y R L s L 
y B L 
L E y 
R 
G 
0 0 0 0 4 4 See:: PRIME NUIIBER 
65 13 64 122 41 365 The sum of money for the 
use of which interest is 
paid (1) 
The person for whom an 
agent acts (3) 
1 0 t 0 1 4 To divide or share 
proportionaJ.ly (6) 
81 317 13 93 60 624 A question proposed for 
solution (6) 
90 205 177 230 187 889 See: PROBLEM 
23 81 YJ 27 13 183 The difference between 
the maturity value and 
the bank discount (1) 
~ 42 67 104 39 289 The answer obtained by 
multiplying one number 
by another (3) 
1 8 10 5 9 39 See: PRODUCT 
58 75 63 )S 69 301 The amount left over aft er 
the cost and all selling 
expenses have been paid (3) 
0 3 0 19 I.\ 26 A formal statement of 
the sales, cost of goods 
sold, operating expenses 
and net profit (4) 
, 
11 42 82 1 87 229 See: PROFIT 
1 2 11 5 3 28 A written promise in whi ch 
a person agrees to pay 
an amount due at a defi nite 
time in the future (2) 
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WORD 
romissory notes p 
p roper fraction 
roper fractions 
roperty damage 
p 
p 
insurance 
p roperty tax 
roperty taxes p 
p roportion 
p roportions 
roprietor p 
p roprietorship 
urchase price p 
p urchases 
journal 
urchases p 
returns and 
allowances 
v R 
A 0 
N s 
T E 
u N 
y B 
L E 
R 
G 
1 0 
1 1 
1 2 
0 0 
0 
.3 
0 14 
20 6 
5 0 
1 1 
0 0 
0 2 
0 0 
0 0 
TEXTBOOK AUTHORS 
H c p M A 
A u I c D 
N R & p N&A 
N R E E M 
A y R L s 
L 
y 
4 1 0 
1 
.3 2 
1 2 0 
0 6 5 
0 19 1 
0 0 
.3 
20 5 ,36 
1 0 ,. 
2 8 0 
0 18 0 
5 6 12 
4 7 0 
0 6 0 
T 
0 
T 
A 
L 
6 
8 
6 
11 
2.3 
17 
87 
10 
12 
18 
25 
11 
6 
DEFINITION 
See: PROMISSORY NOTE 
A fraction whose numera tor 
is smaller than its 
denominator (1) 
See: PROPER FRACTION 
A type of insurance whi 
~ for damage to prope 
ch 
rty 
her belonging to persons ot 
than the insured (5) 
A tax levied on the re al 
f and personal property o 
a person (2) 
See: PROPERTY TAX 
An expression of equali 
between two equal ratio 
ty 
s 
(1) 
See: PROPORTION 
The owner of a business 
An owner's claim agains t 
the assets after the 
liabilities have been 
deducted (4) 
See: MARKED PRICE 
A record of all purchase 
invoices (4) 
A return or allowance of 
money granted to a buyer 
for defective goods (4) 
(6) 
WORD 
uadri1atera1 q 
ualified q 
indorsement 
uotation q 
otations 
uotient 
qu 
q 
uotients q 
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TEXTBOOK AUTHORS 
v R H c p M A T 
A 0 A u I c D 0 
N s N R&P N&A T 
T E N R E E M A DEFINITION 
u N A y R l s l 
y B l 
l E y 
R 
G 
0 0 3 0 0 3 A figure haYing four 
straight sides (3) 
0 0 , 0 0 , Limite the legal 
responsibility of the 
transferrer. The effec t 
of this kind of indorse 
ment is to transfer the 
title to the paper with out 
assuming responsibility 
for its payment (3) 
0 0 2 4 , 11 The market price of a 
security or of merch andise 
(3) 
0 2 1 8 , 16 See: QUOTATION 
19 28 19 71 4 141 The result obtained by 
dividing one number by 
another (3) 
4 1 4 0 4 13 See: QUOTIENT 
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TEXTBOOK AUTHORS 
v R H c p M A T 
A 0 A u I c D 0 
N s N R & P N&A T WORD T E N R E E M A DEFINITION 
u N A y R l s l 
y B l 
l E y 
R 
G 
r adius 0 0 18 0 0 18 The distance from the 
center of a circle to 
the circumference (3) 
r ate 2.36 279 226 ss~ 202 1496 The per cent, or the 
number of hundreths of 
the base that is to be 
taken (2) 
r a ted 4 0 6 0 0 10 See: RATE 
r ates 67 21 26 8S 47 248 See: RATE 
r ating 1 0 1 2 0 4 See: RATE 
r atings 1 0 0 2 0 3 See: RATE 
atio r 25 8 0 1 69 103 The relationship of one 
number or quantity to 
another and is expressed 
by the quotient of the 
first term divided by t he 
second term (1) 
atios r 4 1 0 0 3 8 See: RATIO 
r eal estate 13 10 28 S2 23 126 Land, including whatever 
is attached to it, such 
as houses, trees, etc. 
ecapitulation 
4 A summary of expenses (6 statement 0 2 2 0 0 
r 
) 
r eceipt 8 a J 11 7 25 Written acknowledgment o 
the receiving of goods 
or monsy (3) 
eceipted r 4 0 0 0 0 4 See: RECEIPT 
re ceipts 9 2 8 10 4 33 See: RECEIPT 
WORD FREQUENCY IN BUSINESS ARITHMETIC TEXTBOOKS 78 
TEXTBOOK AUTHORS 
v R H c p M A 
A 0 A u I c D 
N s N R&P N&A 
WORD T E N R E E M 
u N A y R L s y B L 
L E y 
R 
G 
econciliation r 
of a bank 
statement 1 1 1 0 0 
r econciliation 
statement 0 2 2 26 2 
conciling the 
bank balance s 0 0 3 0 
re 
r ectangle 1 0 f-3 0 1 
r ectangle graph 0 0 1 0 6 
re ctangle graphs 0 0 0 0 6 
r ectangles 0 0 8 0 1 
r ectangular 0 0 27 0 0 
ectangular 
solid 0 0 5 0 0 
r 
r educe 40 16 33 17 17 
re duced 21 22 6 18 5 
r educing 9 5 s 5 4 
eduction r 13 6 6 s 8 
T 
0 
T 
A 
L 
3 
32 
8 
15 
7 
6 
9 
27 
5 
123 
72 
28 
38 
DEFINITION 
See: RECONCILING THE 
BANK BALANCE 
See: RECONCILING THE 
BANK BALANCE 
The process of bringing 
the bank statement bal 
and the checkbook balan 
ance 
ce 
h into agreement with eac 
other (h) 
A quadrilateral having 
four straight sides and 
four right angles (3) 
See: GRAPH 
See: GRAPH 
See: RECTANGLE 
See: RECTANGLE 
A solid bounded b.1 six 
rectangular surfaces (3) 
See: REDUCING 
See: REDUCING 
The process of changing 
the form of an arithmeti 
expression without chang 
the value it represents 
See: REDUCII«l 
cal 
ing 
(2) 
WORD 
r egistered bond 
re gistered mail 
r emainder 
r emainders 
r emaining 
r emit 
emitted r 
r esources 
estrictive r 
indorsement 
r esult 
re sults 
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TEXTBOOK AUTHORS 
v R H c p M A 
A 0 A u I c D 
N s N R & P N&A 
T E N R E E M 
u N A y R L s 
y B L 
L E y 
R 
G 
0 0 2 0 2 
.3 0 0 0 0 
24 48 51 70 18 
1 1 4 .3 4 
.3 1 4 6 5 
0 0 2 1 1 
0 2 2 
.3 0 
1 
.3 10 0 0 
2 0 4 0 0 
51 .36 44 74 u 
41 14 )l. 16 12 
T 
0 
T 
A 
L 
4 
.3 
211 
1.3 
19 
4 
7 
14 
6 
21\8 
114 
DEFINITION 
A bond recorded on the 
records of the compaQy 
or municipality that 
issues it (5) 
First-class mail (in 
addition to regular 
postage) can be registe red 
and indemnified up to 
$1000 (1) 
That part of the d1 vide nd 
which is left over when 
the divisor is not con-
tained in the dividend 
an even number of times (.3) 
See: REMAINDER 
See: REIIAINDER 
An amount of money sent 
in any form, such as a 
check, money order, or 
currency (.3) 
See: REl4IT 
See: ASSET 
Used when the endorser 
wishes to restrict or 
limit the use of the ch eck 
(1) to a particular purpose 
See: ANSWER 
See: ANSWER 
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TEXTBOOK AUTHORS 
v R H c p M A 
A 0 A u I c D 
N s N R&P N&A 
WORD T E N R E E M 
u N A y R l s 
y B l 
l E y 
R 
G 
etail 3 220 18 27 19 
etail merchant 4 2 0 1 3 
retailed 0 2 0 1 0 
retailer 1 9 4 49 12 
retails 2 4 4 1 0 
returns and 
allowances 0 2 0 16 0 
right angle 0 0 s 0 0 
right angles 0 0 4 0 0 
right triangle 0 0 s 0 0 
root 0 0 19 0 0 
roots 0 0 10 0 0 
round lot 0 9 0 0 0 
round-lot orders 0 4 0 0 0 
running expenses 1 0 0 0 3 
T 
0 
T 
A 
l 
287 
10 
3 
7S 
11 
18 
s 
4 
s 
19 
10 
9 
4 
4 
DEFINITION 
The sale of commodities 
in small quantities as 
opposed to wholesale (6 ) 
See: RETAILER 
See: RETAIL 
One who sells goods in 
small quantities as op-
posed to a wholesaler 
or a jobber who sells i n 
large quantities (3) 
See: RETAIL 
See: PURCHASES RETURNS 
AND ALLOWANCES 
Two straight lines that 
meet and are perpendic ular 
to each other (3) 
See: RIGHT ANGLE 
One of the angles of a 
triangle is a right ang le 
(3) 
That number which was 
multiplied b,y itself t 
or more times to produc 
wo 
e 
the required power (3) 
See: ROOT 
See: UNIT OF TRADING 
See: UNIT OF TRADING 
See: OVERHEAD 
WORD 
s alaries 
s alary 
s ale 
s ale price 
s ales 
s ales journal 
s ales returns 
and allowances 
s ales sUp 
s ales tax 
s ales taxes 
s ales ticket 
s ales tickets 
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v R 
A 0 
N s 
T E 
u N 
y B 
L E 
R 
G 
!5 !5 
27 2!5 
2.3 !51 
9 0 
!57 !57 
0 0 
0 2 
.3 0 
0 0 
0 1 
0 0 
0 0 
TEXTBOOK AUTHORS 
H c p M A 
A u I c D 
N R & P N&A 
N R E E M 
A y R L s 
L 
y 
8 !5 !5 
36 74 32 
3!5 86 18 
2 18 4 
ll!5 297 6!5 
4 0 0 
0 1 0 
2 1 0 
)8 16 0 
4 0 0 
0 14 0 
l 8 0 
Boaton University 
School of E<!Uoe.cion 
11 br2.~.:y' 
T 
0 
T 
A DEFINITION 
L 
28 See: SALARY 
19h Fixed compensation 
regularly paid for 
services as by·the year, 
quarter, month, or week (6) 
213 A contract whereby the 
ownership of property 
is transferred from one 
person to another for a 
sum of money ( 6) 
3.3 The price that a custome r 
actually 4ays for an 
article ( ) 
'5'91 See: SALE 
4 A record of all sales 
made (.3) 
.3 Returns or allowances 
use granted to a bl.IY'er beca 
of damaged or defective 
merchandise he purchased 
(4) 
6 A slip that is made out 
er by a clerk when a custom 
bl.IY'S an article (.3) 
54 ipts A tax assessed.upon rece 
from sales of goods (6) 
5 See: SALES TAX 
14 See: SALES SLIP 
9 See: SALES SLIP 
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v R H c p M A 
A 0 A u I c D 
N s N R&P N&A 
WORD T E N R E E M 
u N A y R L s 
y B L 
L E y 
R 
G 
II alesman 6 3 16 78 32 
esmen 0 2 7 4 11 
s avings 16 3 15 41 6 
II avings account 2 1 6 5 9 
s avings accounts 0 0 1 9 11 
s avings bank 15 2 11 34 14 
s avings banks 5 1 4 0 0 
II ecurities 0 4 8 3 3 
ecurity 5 0 11 6 3 
s eller 8 11 15 8 13~ 
B elling expense 0 0 3 0 2 
s e1ling expenses 12 5 1 0 9 
II e1ling price 31 13 73 rT 129 
II elling prices 10 1 4 2 5 
s eries of 
discounts 0 8 Iii- 13 7 
s ervice charge 0 0 1 24 5 
s ervi.ce charges 0 0 0 0 5 
T 
0 
T 
A 
L 
135 
24 
81 
23 
21 
76 
10 
18 
25 
55 
5 
'2'7 
273 
22 
32 
30 
5 
DEFINITION 
See: CLERK 
See: CLERK 
To keep money from bei ng 
spent (6) 
An account in a savi.ngs 
bank for accUIIIulating 
money (4) 
See: SAVINGS ACCOUNT 
A bank where depositors 
deposit money for safe-
keeping and for inves tment 
(3) 
See: SAVINGS BANK 
Evidence of debts, such 
as stocks and bonds (3) 
See: SECURITIES 
One who sells J a dealer (6) 
See: OVERHEAD 
See: OVERHEAD 
See: SALE PRICE 
See: SALE PRICE 
See: DISCOUNT 
See: 
See: 
BANK'S SERVICE C 
BANK'S SERVICE C 
HARGE 
HARGE 
WORD 
sh are 
s hares 
s hort division 
I! hort-term 
policies 
s ight 
s ight draft 
I! ignature card 
s imple fraction 
s imple interest 
s ingle 
proprietorship 
I! inking fund 
s inking funds 
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TEXTBOOK AUTHORS 
v R H c p M A 
A 0 A u I c D 
N s N R & p N&A 
T E N R E E M 
u N A y R L s 
y B L 
L E y 
R 
G 
68 118 104 69 94 
54 129 86 10.3 .32 
0 l 5 l 0 
0 0 0 0 4 
0 17 16 0 l 
0 4 l 0 0 
5 0 l 0 l 
0 2.3 0 2 2 
8 12 17 0 .3 
0 0 2 0 l 
0 0 
.3 0 0 
l 0 2 0 l 
T 
0 
T 
A 
L 
45.3 
404 
7 
4 
.34 
5 
7 
27 
40 
.3 
.3 
4 
DEFINITION 
Any of the equal intere sts 
e or rights into which th 
entire capital stock of 
a corporation is divide 
the ownership of shares 
being regularly evidence d 
by certificates (6) 
See: SHARE 
See: DIVISION 
Fire insurance policies 
written for periods of 
less than a year (5) 
See: SIGHT DRAFT 
A draft that is payable 
on presentation (2) 
A card signed by a perso 
when opening a bank acco 
(l) 
n 
unt 
A fraction whose numerat or 
e and denominator are whol 
numbers ( 5) 
See: INTEREST 
A business that is owned 
by one person (.3) 
A fund so invested that 
its gradual accumulation s 
will wipe out a debt at 
maturity (.3) 
See: SINKING FUND 
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TEXTBOOK AUTHORS 
v R H c p M A T 
A 0 A u I c D 0 
N s N R & p N&A T 
WORD T E N R E E M A DEFINITION 
u N A y R L s L 
y B L 
L E y 
R 
G 
s ixty-day 
interest 0 1 0 0 3 4 See: SIXTY-DAY METHOD 
ixty-day method 0 0 0 0 14 14 To find the interest on 
any sum for 60 days at 
6 per cent, it is necess 
only to move the decimal 
point two places to the 
left (5) 
8 ixty-day, six 
per cent 
interest 5 3 0 0 1 9 See: SIXTY-DAY METHOD 
s ocial security 0 0 7 8 23 38 See: FEDERAL INSURANCE 
CONTRIBUTIONS ACT 
s ocial security 
act 4 24 1 2 3 34 See: FEDERAL INSURANCE 
CONTRIBUTIONS ACT 
s ocial security 
tax ~ 0 3 1 0 6 See: FEDERAL INSURANCE 
CONTRIBUTIONS ACT 
s ocial security 
taxes 0 0 0 0 3 3 See: FEDERAL INSURANCE 
CONTRIBUTIONS ACT 
s olution 33 149 25 118 183 508 The process of finding 
an answer to a problem 
(6) 
s olutions 3 5 2 2 2 14 see: SOLUTION 
s olve 23 30 25 3 21 102 See: SOLUTION 
s olved .3 50 6 3 8 70 see: SOLUTION 
s olving 6 6 8 19 5 44 See: SOLUTION 
WORD 
s pecie 
s pacific duty 
s plit-income 
method of 
computing tax 
s plitting of 
income 
B quare root of 
a number 
s tatement 
s tatements 
s tock 
s tock 
certificate 
s tock 
certificates 
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TEXTBOOK AUTHORS 
v R H c p M A 
A 0 A u I c D 
N s N R & p N&A 
T E N R E E M 
u N A y R L s 
y B L 
L E y 
R 
G 
2 2 0 0 0 
0 0 5 0 0 
0 0 0 5 0 
0 3 0 0 0 
0 0 26 0 0 
9 16 18 )5 6 
0 2 4 0 3 
76 123 155 191 70 
l l 2 4 0 
0 2 2 l 0 
T 
0 
T 
A 
L 
4 
5 
5 
3 
26 
65 
9 
615 
8 
5 
DEFINITION 
Coin, usuallr of gold 
or silver (6 
A duty which is levied 
according to the quanti ty 
of the commodity (3) 
The tax is computed on 
one half of the taxable 
net income, and that re 
is multiplied tt 2 to f 
the total tax ( ) 
sult 
ind 
See: SPLIT-INCOME METH OD 
OF COMPUTIRJ TAX 
umbers One of the two equal n 
which, when multiplied 
together, produces the 
number (3) 
A paper that gives a li st 
f of debits and credits o 
an account; that is the 
charges and the payment s 
(3) 
See: STATEMENT 
See: SHARE 
A printed statement giv 
evidence of an investme 
in a corporation {2) 
See: STOCK CERTIFICATE 
ing 
nt 
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v R H c p M A 
A 0 A u I c D 
N s N R & p N&A 
WORD T E N R E E M 
u N A y R L s 
y B L 
L E y 
R 
G 
s tock exchange .3 12 4 2 ll 
8 tock exchanges 0 0 0 1 J 
tock market 0 ll l 0 0 
s tack quotations l .3 l 0 0 
s tockbroker l 2 0 1 1 
s tockbrokers 2 0 2 J 0 
tockholder 5 2 l 4 0 
s tockholders 9 5 1.3 5 .3 
s tocks 9 8 1tl 17 25 
s traight 
commission 0 0 0 12 0 
s tub 5 l 5 9 5 
s tubs 2 1 2 2 1 
s ubtract or "-'' ~ 91 75 12.3 12.3 119 
T 
0 
T 
A 
L 
.32 
4 
12 
5 
5 
7 
12 
.35 
100 
12 
25 
8 
5.31 
DEFINITION 
An association of men 
make it a business to b 
who 
uy 
rs and sell stock for othe 
(.3) 
See: STOCK EXCHANGE 
The course of prices on 
the stock exchange (6) 
See: QUOTATION 
A person who buys and 
sells stocks for others 
{2) 
See: STOCKBROKER 
All holders of stock 
certificates representi 
ownership of one or mor 
ng 
e 
shares of stock in a 
corporation {2) 
See: STOCKHOLDER 
See: STOCK 
Commission in the form of 
t a certain uniform amoun 
for each article sold o r 
nt a certain uniform per ce 
of the salesman's total 
sales (4) 
See: CHECK STUB 
See: CHECK STUB 
To take awa:y, as one n 
from another (6) 
Wilber 
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v R H c p M A T 
A 0 A u I c D 0 
N s N R&P N&A T 
WORD T E N R E E M A DEFINITION 
u N A y R L s L 
y B L 
L E y 
R 
G 
s ubtracted 9 8 5 26 2 50 See: SUBTRACT 
subtracting 10 11 8 9 10 48 See: SUBTRACT 
s ubtraction 25 52 58 21 19 175 See: SUBTRACT 
s ubtrahend 2 12 11 3 5 33 The number taken from 
the minuend in subtract ion 
(3) 
s uccessive 
discounts 0 0 0 0 8 8 See: DISCOUNT 
s UBI 67 92 68 63 42 332 The number resulting fr om 
the addition of two or 
more numbers (6) 
8 ums 13 4 5 0 3 25 See: SUM 
s urplus 0 1 10 3 2 16 Excess; more than 
sufficient (3) 
B urtax 5 15 1 0 1 22 A graduated income tax, 
in addition to the no rmal 
income tax, imposed on 
the amount by which the 
net income of any 
individual exceeds a ce rtain 
amount (6) 
B urvivor 1s 
benefits 6 4 0 0 1 11 Benefits paid to surviv ors 
of a worker under the 
Federal Social Security 
Act (2) 
s urvivor 1s 
insurance 1 2 0 0 0 3 See: SURVIVOR'S BENEFI TS 
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t 
t 
t 
t 
t 
t 
t 
t 
t 
t 
WORD 
ariff 
are 
ax 
ax rate 
ax rates 
axable 
axation 
axed 
axes 
eller 
te rm of discount 
t erm insurance 
v R 
A 0 
N s 
T E 
u N 
y B 
L E 
R 
G 
0 0 
0 0 
63 121 
0 26 
0 1 
1 8 
0 2 
0 1 
.3(1. 36 
2 2 
9 45 
0 0 
TEXTBOOK AUTHORS 
H c p M A 
A u I c D 
N R & p N&A 
N R E E M 
A y R L s 
L 
y 
7 0 0 
3 0 0 
105 140 71 
23 75 27 
0 0 3 
2 26 6 
12 1 5 
2 1 ) 
54 127 46 
4 2 6 
hO 0 22 
1 1 2 
T 
0 
T 
A 
L 
7 
3 
500 
151 
4 
43 
20 
7 
294 
16 
116 
4 
DEFINITION 
A list or schedule of 
goods with the rates of 
duties imposed on them 
by law (3) 
A deduction from the to tal 
s, 
ners 
weight to allow for boxe 
crates, or other contai 
(3) 
A sUil levied by the 
government for any publ ic 
ort purpose or for the supp 
or government (2) 
See: TAX 
See: TAX 
See: TAX 
See: TAX 
See: TAX 
See: TAX 
Any employee concerned 
with the direct handling 
of money received by, 
or paid out by, a bank ( 6) 
The exact number of days 
from the discount date 
to the date of maturity (2) 
This form of insurance 
carries the lowest prellli um 
rate but provides only 
temporary protection, 
usually i'i ve to ten year s 
(4) 
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TEXTBOOK AUTHORS 
v R H c p M A T 
A 0 A u I c D 0 
N s N R & p N&A T 
WORD T E N R E E M A DEFINITION 
u N A y R L s L 
y B L 
L E y 
R 
G 
t erm policies l 0 0 2 0 3 See: TERM INSURANCE 
t erm policy 4 0 0 0 0 4 See: TERM INSURANCE 
t erms of the 
fraction 5 0 6 0 0 11 The denominator and 
numerator of a fraction 
(l) 
t erma of sale 3 4 3 0 0 10 Terms of sale state the discount offered and the 
time for which the sale 
is offered (3) 
t hree-fourths 
policy 0 0 3 0 0 3 See: THREE-FOURTHS VAL 
CLAUSE 
UE 
hree-fourths t 
value clause 0 0 25 0 0 25 Insurance that is not 
liable for more than 
three-fourths of the val ue 
of the property insured (3) 
t ime 183 185 280 131 127 906 The number of years, or 
fraction of a year, for 
which the principal is 
loaned or borrowed (5) 
t ime card l 0 0 8 2 11 A card which is used by 
an employee to record th e 
time of arrival and 
departure. The card is 
inserted in a time clock 
{4) 
t ime clock 0 3 2 2 3 10 A device used to record 
the time of arrival and 
departure of employees ( 4) 
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WORD 
t ime drafts 
ime and a half t 
t 
t 
imes 
rade acceptance 
t rade discount 
rade discounts 
ransfer tax 
t 
t 
t ransfer taxes 
t riangle 
riangles 
riangular 
t 
t 
t rue discount 
t rust fund 
v 
A 
N 
T 
u 
y 
L 
0 
3 
35 
6 
6 
0 
0 
0 
l 
0 
0 
6 
0 
R 
0 
s 
E 
N 
B 
E 
R 
G 
l 
7 
70 
0 
40 
26 
12 
2 
0 
0 
0 
0 
0 
TEXTBOOK AUTHORS 
H c p M A 
A u I c D 
N R & p N& A 
N R E E M 
A y R L s 
L 
y 
4 0 0 
5 35 2 
55 67 16 
4 0 l 
10 46 9 
10 6 24 
l 2 5 
0 9 7 
24 0 0 
l4 0 0 
lO 0 0 
0 0 0 
2 0 4 
T 
0 
T 
A 
L 
5 
52 
245 
13 
lll 
66 
20 
16 
25 
l4 
10 
8 
6 
DEFINITION 
Drafts which call for 
the payment of money 
after a certain number 
of days have expired (3 ) 
Seer OVERTIME 
See: MULTIPLICATION 
A draft used only in 
connection with a 
purchase of merchandise 
(l) 
A discount allowed to 
merchants who buy for 
the purpose of selling 
(l) 
See: TRADE DISCOUNT 
A tax imposed by the 
Federal Government on a 
seller of stocks. The 
tax is based on the 
selling price per share 
and/ or the par value ( 5 ) 
See: TRANSFER TAX 
A figure having three 
straight sides (3) 
See: TRIANGLE 
See: TRIANGLE 
The interest on the pre 
value of a note or a de 
sent 
bt 
(l) 
Money set aside for the 
benefit of a person or an 
organization (3) 
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WORD 
un employment 
compensation 
une mployment 
insurance 
un expended 
balance 
uni 
uni 
t 
t price 
uni 
uni 
uni 
t prices 
t of trading 
tary-analysis 
solution 
uni ts 
v R 
A 0 
N s 
T E 
u N 
y B 
L E 
R 
G 
0 l 
0 0 
0 0 
8 31 
0 0 
0 0 
0 8 
3 0 
12 35 
TEXTBOOK AUTHORS 
H c p M A 
A u I c D 
N R&P N&A 
N R E E M 
A y R L s 
L 
y 
0 0 3 
0 0 9 
0 10 0 
22 48 21 
1 29 6 
0 9 0 
0 0 2 
0 0 1 
9 33 20 
T 
0 
T 
A DEFINITION 
L 
4 See: UNEMPLOY14ENT 
INSURANCE 
9 Protection to a worker 
for loss of a job. In 
general, the amount of 
the benefit depends upo n 
the wages earned (5) 
10 The amount that remains 
after deducting the tot al 
cost of the purchase of 
stocks or bonds from the 
net proceeds of the sale 
(4) 
130 A single object (1) 
36 A price that is quoted 
for one article of one 
kind (4) 
9 See: UNIT PRICE 
10 The amount of commissio n 
paid to a broker for 
selling 100 shares, So 
shares, 10 shares, or 
25 shares (2) 
4 Find the value of a 
fractional unit of a 
quantity and multiply th at 
value by t.he number of 
fractional units in the 
quantity {l) 
109 See: UNIT 
WORD FREQUENCY IN BUSINESS ARITHMETIC TEXTBOOKS 92 
TEXTBOOK AUTHORS 
v R H c p M A T 
A 0 A u I c D 0 
N s N R&P N&A T 
WORD T E N R E E M A DEFINITION 
u N A y R L s L 
y B L 
L E y 
R 
G 
aluab1e v 3 5 2 3 1 14 See: VALUE 
v aluation 5 7 2 2 3 19 See: VALUE 
v alue 122 155 195 143 179 794 Monetary worth of a thi ng (6) 
v alued 14 30 34 43 19 140 See: VALUE 
alues v 0 2 6 4 1 13 See: VALUE 
endee v 3 0 0 0 0 3 A person to whom a thi 
is sold (6) 
ng 
v endor 2 0 1 0 0 3 A person who sells (6) 
v oucher 0 0 12 1 0 13 A paper which establish es 
the truth of a business 
transaction; a receipt 
for payment (3) 
WORD 
wage 
es 
ater meter 
hole life 
policy 
whole number 
whole numbers 
ole sale 
wholesale 
merchant 
olesaler 
olesalers wh 
wi thholding tax 
wi thholding 
taxes 
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TEXTBOOK AUTHORS 
v R H c p M A T 
A 0 A u I c D 0 
N s N R&P N&A T 
T E N R E E M A DEFINITION 
u N A y R L s L 
y 8 L 
L E y 
R 
G 
39 47 20 35 15 156 See: SALARY 
19 51 47 65 33 275 See: SALARY 
0 0 3 14 0 17 A meter which measures 
the quantity of water 
consumed (4) 
1 0 4 1 12 18 See: LIFE INSURANCE 
8 20 19 51 8 106 See: NUMBER 
8 18 6 7 So 89 See: NUMBER 
11 2 7 6 11 Y/ Engaging in the business 
of selling to retailer• 
or jobbers rather than 
consumers ( 6) 
3 0 0 0 0 3 See: WHOLESALER 
l 9 3 10 2 25 One who sells by wholes ale (6) 
2 0 1 4 3 10 See: WHOLESALER 
1 1 0 1 l 4 See: FEDERAL INCOME TAX 
0 0 2 5 24 31 See: FEDERAL INCOME TAX 
" 
CHAPTER V 
RECOMMENDATIONS 
It seems quite evident that there is a need for further studies to be 
done in business arithmetic. 
The writer recommends that further research be done to determine the 
grade level of vocabulary used in business arithmetic textbooks. 
A survey is recommended to determine the extent that business 
arithmetic vocabulary is taught in business arithmetic classes and for 
how much vocabulary the student should be responsible. 
Finally, the recommendation is made that a survey be conducted to 
determine the business arithmetic vocabulary which high school students 
entering business occupations should know. 
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